KENNESAW STATE
J UNIVERSITY

2022-2023 Graduate Catalog

This catalog was prepared for the 2022-2023 academic year. The content in this
catalog is for informational purposes only and should not be construed as the
basis of a contract between a student and this institution.

While the provisions of this catalog will ordinarily be applied as stated, Kennesaw
State University reserves the right to change any provision listed in this catalog,
including but not limited to academic requirements for graduation, without notice
to individual students.

Every effort will be made to keep students advised of any new information and/or
changes in provisions listed in this catalog. The Schedule of Credit Courses is
considered an extension of this catalog. Both the online catalog and

the Schedule of Credit Courses (http://www.kennesaw.edu/registrar) are

always current.

It is incumbent upon students to keep apprised of the graduation requirements
for the degree they are pursuing.

Students have the responsibility to read this catalog, official announcements,
notices posted on electronic listservs, and otherwise to be informed completely in
regard to the programs of studies, credits, degree requirements, quality points
and other facts relating to life at this university. KSU has established a free
student account email system and will periodically email students with important
messages. The university will use this email system exclusively to communicate
with students.

In the event that an administrative hearing officer or a court of record determines
that "publications" issued by the university create a contractual or quasi-
contractual relationship with any person, the amount of damages recoverable by
the parties shall be limited to the amount of consideration paid by the person for
the privilege of admission, enroliment, continued enrollment or other service
rendered by the institution to such person.

As used herein, the term "publications" (without limiting the generality of the
normal meaning of the term) shall be deemed to include any and all written forms



or other documents issued by the institution concerning applications for
admission, enroliment or continued enroliment, waivers of liability, consents to
medical treatment and any and all other written forms, documents, letters or
other materials issued by the university in furtherance of its educational mission.

Purpose of the Catalog

The Kennesaw State University catalog contains important information and is the
official source of the university's academic programs, courses, and policies. The
catalog should be used as a guide in conjunction with an academic advisor and
DegreeWorks, in planning a course of study, and in meeting requirements for
graduation.

Catalog Rights

Degree candidates are responsible for meeting the university requirements
stated in the Kennesaw State University catalog to which they are officially
assigned.

Students are initially assigned to the catalog for the academic year in which they
are admitted to Kennesaw State University, provided the student attended at
least one course in the academic year culminating in a record of enrollment on
the student's academic transcript.

Students who interrupt their enrollment in the university for one year or longer
(three consecutive terms including summer) must be readmitted to Kennesaw
State University. Students will be officially reassigned to the catalog in effect
when readmitted. Students lose any previous catalog rights and must meet all
graduation requirements in effect at the time of readmission.

Students who change their major will be officially reassigned to the catalog in
effect at the time of the change. They will lose any previous catalog rights and
must meet all graduation requirements in effect at the time of the major change.

A student may petition to the faculty to retain an old catalog's graduation
requirements. Please see the Registrar's Office for more information.



Disclaimer

This publication is not a contract. Kennesaw State University reserves the right to
review and amend the content of the catalog with respect to course offerings,
degree requirements, services provided, and other subjects addressed in the
publication. Every effort has been made to ensure the accuracy of the
information in this publication.

Students are expected to have read and remain familiar with the contents of the
catalog. The information in this publication is provided solely for the convenience
of the reader, and the university expressly disclaims any liability which may
otherwise be incurred.



Graduate Admissions

General Information

Admission to Kennesaw State University is made without regard to race, color, national
origin, sex, sexual orientation, disability, or age. Admission to Kennesaw State
University is based on a number of factors depending upon your admission type of entry
and previous educational experience. The admission requirements for the University
have been developed in accordance with the rules and regulations of the Board of
Regents for the University System of Georgia.

How To Apply

Graduates holding a baccalaureate degree from colleges or universities accredited in a
manner accepted by Kennesaw State University may apply for admission to The
Graduate College. Applicants must submit the credentials deemed necessary by the
chosen degree program. Applicants are accepted to a specific graduate program and
must reapply in order to change programs.

1. Decide which Graduate Program you would like to pursue. See:
http://graduate.kennesaw.edu/admissions/programs.php.

2. View the Admission Requirements Checklist for your chosen program, located
here: http://graduate.kennesaw.edu/admissions/apply/checklists.php.

3. Complete the Online Graduate Application, including the $60 Non-Refundable
application processing fee, found here:
http://graduate.kennesaw.edu/admissions/apply/online-application.php.

4. Schedule any testing, as appropriate (see program checklist)

5. Submit all supporting documents by the stated deadline found here:
http://graduate.kennesaw.edu/admissions/resources/deadlines.php.

All documents become the property of Kennesaw State University and cannot be
forwarded or returned. Incomplete files and files of accepted applicants who never enroll
in classes are destroyed after one year. Applicants wishing to apply again must file a
new application and resubmit all documents, the application fee, and meet current
admissions criteria for the desired program.

Once an applicant's file is complete, the respective graduate program will review the file.
The graduate program will recommend admission or denial to the Office of Graduate
Admissions, The Graduate College. Upon receipt of the graduate program
recommendation, the Office of Graduate Admissions will make an official determination
of admission status and will notify the applicant.



Admission Categories

Regular Student

Students who fully meet the admission criteria specified by the admissions requirements
for the university and the specified graduate program are classified as regular admits to
the degree program.

Conditional Student

Applicants whose records indicate they need additional coursework or other training
prior to beginning their degree program, based upon the professional judgment of
graduate program faculty and The Graduate College.

Conditionally admitted students must meet any special conditions attached to their
admission, by either The Graduate College or their major department, prior to enrolling
in any graduate courses that will count towards the degree.

Full graduate status is granted when these students complete the stated conditions.

A graduate student admitted conditionally is not eligible for appointment to an
assistantship, fellowship, or tuition waiver until full graduate status is achieved.

Conditionally admitted students who do not meet the prescribed requirements will be
dismissed.

International Applicants

In addition to meeting specific requirements for each degree program, international
students must meet the following additional requirements:

Test of English Proficiency.

1. Applicants from the following countries are exempt from the English Language
Proficiency requirement: Australia, Bahamas, Barbados, Belize, Canada,
Dominica, Ghana, Guyana, Ireland, Jamaica, Liberia, New Zealand, Nigeria,
Sierra Leone, South Africa, Tobago, Trinidad, United Kingdom, United States or
Zimbabwe.

2. Applicants who have graduated from a college or university in the United States
accredited in a manner accepted by Kennesaw State University are exempt from
the English Language Proficiency requirement.

3. Applicants not exempt by A or B above can take either of the following tests:



1. Test of English as a Foreign Language (TOEFL) Minimum required score:
Internet version (iBT) - 80

2. International English Language Testing System (IELTS)* Minimum
required score: 6.5

Immigration Documents

International applicants who are requesting an 1-20 for an F-1 visa must submit an
affidavit of support from the sponsor and a certified financial statement from the
sponsor's bank showing that funds are available for one year of study. Students must
have a valid passport and must be in current, valid immigration status in order to enroll
at Kennesaw State University.

Evaluation of Foreign Credentials

Graduates of foreign schools of higher learning must be able to document the fact that
their degree is the equivalent of a four-year bachelor's degree awarded by an accredited
United States college or university. International applicants, regardless of their country
of origin or their native language, must have their foreign credentials evaluated by one
of the following agencies:

e WES (www.wes.org/)

o Joseph Silney & Associates (www.jsilny.com/)

« Evaluations Service, Inc. (www.evaluationservice.net/)

o SpanTran: The Evaluation Company
Each evaluation must include the following: course-by-course description, equivalence
to a regionally accredited U.S. baccalaureate degree (or number of years toward
completion) and grade point average.

See http://graduate.kennesaw.edu/admissions/apply/international-students.php for
additional information for international students.

Transient Student Status
Incoming Graduate Students

Applicants who are currently enrolled in a recognized graduate program at another
institution may seek temporary admission to graduate study at Kennesaw State
University. Applicants must submit the following to the Office of Graduate Admissions:

1. A completed Transient Application
2. A letter of Good Standing from the home institution



Outgoing Graduate Students

Kennesaw State graduate students may attend another institution as a transient
student. KSU students must seek written approval from their program director prior to
applying to or enrolling in classes at another institution. Students must be in good
academic standing and have a cumulative GPA of at least 3.0 Individual programs may
have additional criteria. Transient work will be considered as transfer credit and an
official transcript reflecting the credit must be received in order to grant the credit.

Appeals

Process for Graduate Admissions Appeals

Appeals of graduate admissions decisions at Kennesaw State University are made to
the Dean of The Graduate College. KSU Graduate Catalog, "Graduate Admissions."
This memorandum details the process such appeals will follow.

1. Notice to applicants.
Applicants will be apprised of their ability to appeal admissions decisions through
postings on the University's Office of Graduate Admissions and The Graduate
College's websites, as well as contemporaneously with admissions decisions
1. Website Posting. The Office of Graduate Admissions website will
prominently feature a link regarding admissions appeals, which will link to
an explanation of the appeals process. This will also be included on The
Graduate College's website under web resources for graduate students.
2. Notification of Admissions Decisions. Contemporaneously with
notifications of admissions decisions, applicants will be informed of their
ability to appeal those decisions and directed to the University's web
resources detailing the appeals process.

2. The Appeal.
A. Basis for appeal. Appeals of admissions decisions may follow different processes
based on the grounds of the appeal.

1. Discrimination. If the applicant believes her or his admissions decision is
impermissibly based upon the applicant's real or perceived gender identity,
sexual orientation, veteran status, spiritual beliefs, physical abilities, racial and
ethnic background, and economic status, the applicant may directly contact the
University's Office of Diversity & Inclusion at 470-578-2614.



2. Other basis. If the applicant wishes to appeal his or her admissions decision
based on other factors, the applicant needs to submit a written appeal to the
Dean of The Graduate College.
B. Written Appeal. Within fourteen (14) days of the mailing date of the admissions
decision, the applicant may file an appeal. The appeal should, at a minimum, contain
the following:

1. An explanation of the admissions decision;

2. An explanation of why the applicant believes the decision was incorrect;

3. ldentification of any evidence the applicant believes supports her or his position.
The applicant may be asked to provide this information to permit The Graduate
College to process his or her appeal;

4. Any other information the applicant believes is relevant to her or his appeal.
Effective appeals will typically involve information the applicant may not have provided
in his or her original application, but which might have influenced the University's
decision regarding her or his application.

For example, following notification of an unsuccessful application, an applicant for the
Master of Science in Criminal Justice might speak to a professor regarding his or her
application. During that conversation, the applicant notes her or his five (5) years of
successful service as a law enforcement officer. The professor notes this was not
included in the original application and states the program faculty might believe it
relevant to their consideration of the application. The professor then suggests the
applicant file an appeal, providing specific evidence of his or her successful law
enforcement record and an explanation of why the applicant believes it contributes to
his or her strength as a graduate student in that discipline.

Please note The Graduate College is unlikely to be influenced by arguments in which
the applicant is challenging the judgment of a program's faculty regarding particular
aspects of the program's application. This is particularly true regarding the faculty's
assessment of an applicant's undergraduate grade point average or his or her scores on
an admissions examination required by the program (e.g., GRE, MAT) or the weight to
give such items in the faculty's evaluation of the applicant.

3. Submission of Appeal. The appeal may be submitted electronically or in writing to
The Graduate College. It should be submitted to:
Assistant Dean for Graduate Students
The Graduate College
Kennesaw Hall 3423MD 0112
585 Cobb Avenue
Kennesaw, Georgia 30144



The Graduate College will acknowledge receipt of the appeal electronically or through
US Mail.

3. Review Process.

Upon receipt of the appeal, The Graduate College will identify an appropriate process
for reviewing the appeal. This process may

vary based upon the grounds of the appeal (such as a need to solicit input from the
graduate program faculty).

After identifying and receiving information and evidence relevant to the appeal, The
Graduate College will empanel a group of at least three (3) members of the University's
Graduate Faculty to review the appeal. The Graduate Faculty members will make a
recommendation regarding the appeal to the Dean of The Graduate College.

4. Decision.

In the absence of exceptional circumstances, within fourteen (14) of the receipt of the
appeal, the Dean of The Graduate College will issue a decision regarding the appeal. It
will be communicated to the applicant through U.S. or electronic mail.

Appeal of The Graduate College’s Decision. Within fourteen (14) days of the mailing
date of the Dean's decision, the applicant may appeal The Graduate College's
determination by sending a written appeal to the Provost of Kennesaw State University.

Statement of Competitive Admission

All qualified persons are equally welcome to seek admission to Kennesaw State
University, and all persons may apply for and accept admission confident that the policy
and regular practice of the University will not discriminate against them on the basis of
race, religion, gender, sexual orientation, veteran status, or national origin.

Projections of the number of graduate students to be admitted and enrolled in any year
will be determined (a) by the capacity of the University, (b) by the capacity of the
admitting program, and (c) by approved enrollment levels. If the number of eligible
applicants for admission exceeds the number of applicants who can be admitted and
enrolled, those to be offered admission will be selected on the program director's
recommendation of the applicant's relative qualifications for satisfactory performance in
the University/program/research area.

Verification of credentials and certification of compliance with University policies shall be
the responsibility of the Office of Graduate Admissions. Policies and procedures that are
approved by the Board of Regents of the University System of Georgia, Office of the



President, The Graduate College, and the Graduate Policies and Curriculum Committee
shall be applied in determining eligibility for consideration for graduate study. From
those eligible candidates, final admission recommendations will be the responsibility of
the admitting program. Satisfying minimal standards, however, does not guarantee
admission since the number of eligible applicants generally exceeds the number of
places available. As a result, many qualified applicants may not be accommodated.

The criteria used in determining each applicant's eligibility for consideration shall
include: (1) evidence of award of a baccalaureate degree or its equivalent (prior to
matriculation) from a regionally accredited institution; (2) evidence of preparation in their
chosen field correlating to likely success in graduate study; (3) other qualifications
consistent with standards in their degree and discipline. For international applicants,
satisfactory completion of requirements listed at:
http://graduate.kennesaw.edu/admissions/apply/international-students.php From eligible
candidates, programs may make final admission recommendations based on a
combination of factors, including academic degrees and records, the statement of
purpose, letters of recommendation, test scores, and relevant work experience. Also
considered is the appropriateness of the applicant's goals to the degree program in
which they are interested and to the research interests of the program's faculty. In
addition, consideration may be given to how the applicant's background and life
experience holistically contributes to creating a community of scholars.

Right of Refusal

If an applicant (a) is on probation, suspension, expulsion, or any other type of academic
warning at any previously attended institution, (b) is ineligible to enroll at any previously
attended institution, (c) is currently charged with, or has been found guilty of, any
violation of academic honesty, honor code, or conduct regulations of a previously
attended institution, (d) left a previous institution while there were pending charges of
any violation of academic honesty, honor code, or conduct regulations, (e) is currently
charged with or has been found guilty of any violation of a federal, state, or municipal
law, regulation or ordinance other than minor traffic violations, including offenses for
which any type of first offender status has been granted, (f) has ever entered a plea of
guilty, no contest, nolo contendere, or an Alford plea, or has otherwise accepted
responsibility for the commission of a crime, (g) has received any type of discharge from
military service other than honorable discharge, then the applicant's case will be
reviewed to insure that the applicant meets the satisfactory academic performance,
good character, and good conduct requirements noted above. If, after a letter of
acceptance has been issued, information comes to light that shows that an applicant did
not meet all admission requirements, or that an applicant's application contained
omissions or misrepresentations, the applicants offer of admission will be automatically



revoked. If this information comes to light after the student has enrolled, the applicant's
enrollment at Kennesaw State University will automatically be terminated and earned
credit may be revoked.

Any changes in a student's record prior to enrollment will necessitate a new review of
the application. Any omissions or misrepresentations on a student's application for
admission will automatically invalidate consideration by, acceptance to, and
continuation at Kennesaw State University.

Readmission to Graduate Study

Students who have an absence of three or more consecutive terms (including Summer)
of matriculation at Kennesaw State University and who are not academically dismissed
must apply for readmission.

Students must complete the Graduate Application for Readmission. If the student has
attended any other institution since last attending KSU, transcripts are required.

KSU Graduate Students Applying for Additional Graduate
Degrees

KSU students who have completed or are currently completing a graduate degree at
KSU and wish to be considered for an additional graduate degree at KSU (e.g.,
doctorate, specialist, or masters) must complete a new application through the Online
Graduate Application. This may include updating supporting documents and/or test
scores. Please refer to the appropriate program's section of the catalog for admission
requirements.

Immunization Requirement

All students are required to satisfy immunization requirements of Kennesaw State
University.

Verification of Lawful Presence

During the October 2010 meeting, the Board of Regents of the University System of
Georgia approved 2 new policies: Policy 4.1.6, Admission of Persons Not Lawfully in the
United States, and Policy 4.3.4, Verification of Lawful Presence



Policy 4.3.4, Verification of Lawful Presence

Each University System institution shall verify the lawful presence in the United States
of every successfully admitted person applying for resident tuition status, as defined in
the section 7.3 of this Policy Manual, and of every person admitted to an institution
referenced in Section 4.1.6 of this Policy Manual.

Students may provide any of the following to verify Lawful Presence

o Certified Copy of a U.S. Birth Certificate showing the student was born in the
U.S. or U.S. territory.

o U.S. Certificate of Naturalization (USCIS form N-550 or N-570)

o U.S. Certificate of Citizenship (USCIS from N-560 or N-561)

o U.S. Certificate of Birth Abroad issued by the Department of State (SD-1350) or
Consular Report of Birth Abroad (FS-240)

e Current U.S. Passport

o Current Driver's License issued by the State of Georgia after Jan. 1, 2008

o Current ID issued by the State of Georgia after Jan. 1, 2008

e Current Military ID (service member only, not dependent)

e Current, valid Permanent Resident Card (USCIS form I-151 or I-55)

Special Accommodations

KSU does not discriminate on the basis of an individual's disability and is committed to
providing students with full and equal enjoyment of services, facilities and goods on
campus as required by law. If you are a student with a qualified disability and are in
need of a reasonable accommodation, you must contact the Office of Disability
Services. That office will provide you the necessary information and assistance to make
your accommodation request.



Tuition, Expenses, & Financial Aid

Tuition and Fee Payment

Expenses include in-state tuition, out-of-state tuition, mandatory student fees and other
special fees. All fees are due and payable at the time of registration, and registration is
not complete until all fees have been paid.

Cash, checks, and money orders drawn on U.S. banks and payable in U.S. dollars are
accepted. Electronic checks and credit cards will only be accepted on the web. Payment
by credit card will incur an additional convenience fee charged by a third party credit
card processor.

The University reserves and intends to exercise the right to withhold copies of
transcripts and other student education records and/or to withdraw students who have
unpaid or past due fee balances.

Students are required to pay in-state tuition and, when applicable, out-of-state tuition,
for enrollment in all courses even if no credit is earned.

Per Board of Regents' policy, at Kennesaw State University all tuition, fees, or other
charges are subject to change at the end of any academic term. (BOR Policy 10.2.3)

Collection of outstanding balances

Kennesaw State University reserves the right to use a collection agency and to pursue
legal action in order to collect the balance of any debt. Once an account is placed in
collection or legal action is pursued by the collection agency, the student will be liable
for all collection fees, which may be based on a percentage at a maximum of 15 percent
of the delinquent account in addition to the amount of the original debt. At this point, the
student will no longer be able to pay the University directly, and any communication or
correspondence with the University about such debt must be directed through the
collection agency.

Tuition Rates

Per Board of Regents' policy, tuition rates for all University System of Georgia (USG)
institutions and programs shall be approved annually no later than the May meeting by
the Board of Regents to become effective the following fall semester. Exceptions to this
requirement may be granted upon recommendation of the Chancellor and approval by
the Board of Regents. (BOR 7.3.1.1). Approved tuition and fee schedules will be made



available upon receipt by Kennesaw State University. All tuition, fees or other charges
are subject to change at the end of any academic term without prior notice to comply
with federal, state and institutional policies.(BOR 10.2.3)

Tuition charges can vary based on state residency status and degree program.
Residency status is determined by the Office of Admission at the time of acceptance in
accordance with the regulations of the Board of Regents of the University System of
Georgia. See http://fiscalservices.kennesaw.edu/bursar/tuition-fees/tuition-fees.php for
the latest information on tuition and fees.

Motor Vehicle Parking Fee

A parking permit fee ($26.00 maximum) may be assessed separately if you are a
student who drives to campus and needs a parking space. All vehicles used on campus
must be registered. Vehicles that are not registered will be ticketed and/or

booted. Vehicle registrations are electronic, no physical parking decal is needed and
students may enroll multiple vehicles.

It is the responsibility of all KSU students to review and abide by Kennesaw State
University Parking Policies and Procedures available online at
http://parking.kennesaw.edu/. Questions may be directed to Parking Operations located
in House 34909:

Office Hours: Monday - Friday, 8:00AM - 5:00PM
Email: parking@kennesaw.edu (Parking)

Email: shuttle@kennesaw.edu (Transportation)
Phone: 470-578-6506 (Kennesaw Campus)
Phone: 470-578-5114 (Marietta Campus)

Mandatory Student Health Insurance

A mandatory insurance plan is in effect for the following student categories:

« All graduate students receiving a full tuition waiver as a result of a GRA, GTA, or
GSA assistantship award.
o All undergraduate, graduate, and ESL international students holding F or J visas.
e All undergraduate and graduate students enrolled in programs that require proof
of health insurance.
« All graduate students receiving fellowships that fully fund their tuition.
« International scholars holding J Visa status.
A waiver of the health insurance fee may be applied for directly with the insurer. For
insurance plan and waiver information, go to:



http://fiscalservices.kennesaw.edu/bursar/tuition-fees/health-insurance.php. This plan is
optional for all other students.

Housing Fees

Kennesaw State University offers several on-campus housing options. All of our
housing communities provide fully furnished rooms, individual contracts, all-inclusive
rates, and high-speed Wi-Fi. All communities are in close proximity of anywhere you
want to go on campus. Housing and residence life personnel offer support 24/7 and
strive to make the on-campus housing experience memorable and meaningful.

For more specific information regarding reserving a room, rates and life in Residence,
please go to http://ksuhousing.kennesaw.edu/.

Coles Doctor of Business Administration Program Fees

The cost for the 3-year program is $96,500. This fee includes a nonrefundable deposit
of $5,000 which is due upon acceptance to the program to reserve a seat in the class.
The remaining $91,500 is prorated over each semester. Meals, textbooks, and course
software (for Windows Operating Systems only) are included. Tuition does not include
travel and lodging to KSU for the residencies/weekend sessions or to meet with faculty,
nor does it cover personal technology needs, printing costs, academic association
memberships, conference travel, or research costs.

In addition, there is a non-refundable $100 application fee, a non-refundable $100
workshop fee (if invited to attend), and any institutional fees outside the program tuition
and fees.

Coles MBA (Kennesaw and Galleria) Fees

Program Fees: Students pay a fee of $56 per credit hours in-state; $204 per credit
hours out-of-state for any MBA course, in addition to the regular graduate in-state or
out-of-state tuition rate.

Course Fees: Some courses are subject to additional fees for materials and services
relevant to a particular course.

NOTE: These fees will be listed in the Schedule of Credit Courses and are subject to
change without notice.



Coles Executive MBA Program Fees

The cost for the 19-month program is $57,500. This fee includes a nonrefundable
deposit of $500 which is due upon acceptance to the program. The remaining

$57,000 is prorated over the length of the program. Included in the cost of the EMBA
Program are: textbooks and course materials, meals on class weekends and meals and
lodging for Opening Residency and International Residency.

Georgia WebMBA

The cost of the Georgia WebMBA is $22,170, or $739 per credit hour +

$300 Institutional fees billed at $4,734 per term, plus a one time orientation fee of $700.
This includes tuition and mandatory fees for five consecutive semesters of two courses
each. Costs associated with travel to the program orientation, books and other course
materials, and graduation fees are not included in this total. All costs are subject to
change without notice.

Special Fees and Expenses

Diploma Fee: A diploma fee of $50.00 is required of all degree candidates and is
payable at the time a petition to graduate is presented to the Registrar. The fee is
nontransferable and nonrefundable. It entitles the student to one diploma.

Diploma Replacement Fee: When a request is received to reorder a diploma (lost in fire,
move, etc.), a fee of $30.00 will be assessed.

Academic Transcript Fee: A fee of $5 per individual request is assessed for academic
transcripts.

Fax Fee: Priority fee for electronic transmission (fax) of unofficial transcripts or
certifications forms/letters will be $10.00 per document.

Late Registration Fee: A $50 late registration fee will be assessed to students enrolling
for the first time during drop/add. This includes students who failed to pay by the final
payment deadline and were dropped for nonpayment.

Penalty Fee for Returned Check: A penalty fee of $25 will be assessed for each
electronic or paper check returned by the bank.



Registration Fee Waiver for Senior Citizens

Pursuant to the provisions of an amendment to the Georgia Constitution, legal residents
of Georgia who are 62 years of age or older on the first day of class for a term may
have their standard tuition and fees waived (with the exception of supplies, laboratory
fees, special course or major fees, premium program fees and online tuition). A driver's
license or birth certificate together with the Application for Senior Citizen Waiver must
be presented to the Bursar's Office.

Details are available at: http://fiscalservices.kennesaw.edu/bursar/tuition-
fees/billing.php.

Individuals 62 and over wishing to enroll in one of Kennesaw State's Executive
Programs (the Coles Doctor of Business Administration, the Coles Executive MBA, the
Master of Science in Conflict Management, the Master of Science in Applied Computer
Science or the Georgia WebMBA) will be required to pay all costs of these programs in
excess of standard graduate program tuition and fees.

Withdrawal/Refund of Student Fees

To withdraw from one or more classes, students must withdraw online through Owl
Express.

Students dropping from classes before the end of late registration and drop/add are
entitled to a 100% refund. After that date, students will be granted a percentage refund
of tuition and fees only if they withdraw completely from the university. Lab, specialized
course/major, and insurance fees are not refundable if withdrawal from course(s) is
made after the end of drop/add.

KSU Institutional Refund Policy

The refund amount for students withdrawing from the institution shall be based on a pro
rata percentage determined by dividing the number of calendar days in the semester
that the student completed by the total calendar days in the semester. The total
calendar days in a semester includes weekends, but excludes scheduled breaks of five
or more days and days that a student was on an approved leave of absence. The
unearned portion shall be refunded up to the point in time that the amount earned
equals 60%. Students who withdraw from the institution when the calculated percentage



of completion is greater than 60% are not entitled to a refund of any portion of
institutional charges. (BOR 7.3.5.1).

Students will receive refunds only when they withdraw from ALL of their classes and
only by the schedule outlined in the University System refund policy.

Students enrolled summer term who withdraw from second-session courses on the first
day of those classes will receive a 100% refund. After the first day, no refunds will be
processed.

Students should refer to the Registrar Academic Calendar webpage for specific dates of
each refund period.

Students who do not formally withdraw, those suspended for disciplinary reasons, and
those who leave the university when disciplinary action is pending are not eligible for a
refund on any portion of any fee.

A refund of all nonresident fees, matriculation fees, and other mandatory fees shall be
made in the event of the death of a student at any time during any academic semester.
(BOR 7.3.5.2)

Refunds will be disbursed by the university's internet bank partner. Students may
use Personal Code number received from Card Services to select a refund payment
method: electronic fund transfer or paper check
https://www.refundselection.com/refundselection/#/welcome/continue. Details are
available at:

http://cardservices.kennesaw.edu/docs/Brochure_2016_O 88914 55441 pdf.

Military Service Refunds and Re-enroliment

Subject to institutional policies, full refunds of tuition and mandatory fees and pro rata
refunds of elective fees are hereby authorized for students who are:

« military reservists (including members of the National Guard) and who receive
emergency orders to active duty after having enrolled in a USG institution and
paid tuition and fees;

o Commissioned officers of the United States Public Health Service Commissioned
Corps (PHSCC) and who receive deployment orders in response to a public
health crisis or national emergency after having enrolled in a USG institution and
paid tuition and fees;

« active duty military personnel and who receive an emergency reassignment after
having enrolled in a USG institution and paid tuition and fees; or



« those who are otherwise unusually and detrimentally affected by the emergency
activation of members of the reserve components or the emergency deployment
of active duty personnel of the Armed Forces of the United States and who
demonstrate a need for exceptional equitable relief. (BOR 7.3.5.3)

Students who are members of the Georgia National Guard or other reserve components
of the U.S. Armed Forces who are re-enrolling after having been summoned to active
duty in an emergency situation are to be accorded special consideration regarding class
registration, financial aid processing, payment of fees, etc., so as to expedite their re-
enrollment.

Military personnel on active duty in the U.S. Armed Forces who, before the end of their
present station assignment, receive emergency orders for a temporary or permanent
change of duty location who later wish to resume their education are to be accorded
special consideration regarding class registration, financial aid processing, payment of
fees, etc., so as to expedite their re-enroliment.

Tuition and fees awarded by scholarship or grant from an agency or authority of the
State of Georgia on behalf of a student receiving a refund under this policy shall be
reimbursed to such agency or authority.

Tuition Classification

A student's tuition classification is not changed automatically. Per Board of Regents of
the University System of Georgia tuition classification policy, the responsibility for
registering for classes under the proper tuition classification is that of the student. If
there is any question about the student's right to in-state tuition classification, it is the
student's obligation, prior to or at the time of matriculation, to clarify their tuition
classification status with the tuition classification officer of the institution.

A student's initial tuition classification is first determined by the information submitted on
the application for admission. Students who wish to appeal their tuition classification
should discuss their eligibility with the Tuition Classification Officer in the Office of the
Registrar.

A student enrolled as an out-of-state student who would like to qualify as an in-state
student must fill out a Petition to Change Tuition Classification form. Information
regarding this process and the form can be obtained on-line at
https://enrolimentservices.kennesaw.edu/tuitionclassification/ or by contacting the
Tuition Classification Officer for Kennesaw State University at
tuitionclassification@kennesaw.edu. To ensure the student's tuition classification is
corrected before payment deadline the student should submit the Petition to Change
Tuition Classification at least two weeks prior to final payment deadline. Otherwise, the



student has 30 days from the start date of the term in which they are requesting in-state
tuition to submit documentation for that term. If the petition is granted, reclassification
WILL NOT be retroactive to prior semesters including terms a part of a closed fiscal
year. If a petition is denied the student may appeal the decision beginning with the
Office of the Registrar. Appeals will not be heard by the Board of Regents of University
System of Georgia.

Petitions should be addressed to Kennesaw State University Attn: Tuition Classification
Officer, 3391 Town Point Dr. Suite 3700, MD #9110, Kennesaw, Georgia 30144

Board of Regents Policies Governing the Classification of Students for Tuition
Purposes and Out-of-State Tuition

USG BOR policy on classification of students for tuition purposes and out-of-state tuition
waivers may be found in the BOR Policy Manual section 4.3.2 and 7.3.4.1 at
https://www.usg.edu/policymanual/section7/C453/#p7.3.4_out-of-
state_tuition_waivers_and_waivers_of mandatory_fees.

Financial Aid

Kennesaw State University is committed to ensuring that a post-secondary education is
accessible to qualified graduate students. In order to accomplish this commitment, the
financial aid office subscribes to the following goals to assist students in paying for their
educational investment:

« Evaluate the family's financial ability to pay for educational costs;

o Distribute limited resources in an equitable manner; and

e Provide a balance of gift aid and self-help aid.
A wide variety of financial aid programs from scholarships, grants, employment, and
loans are available to help students with educational costs. Most awards are based on
financial need while some are awarded in recognition of merit or achievement.

For more information, visit the Financial Aid Office, view the website
at financialaid.kennesaw.edu, call our automated telephone system at 470-KSU-INFO
(470-578-4636), fax at (470) 578-9096, email at finaid@kennesaw.edu, or write to:

Office of Student Financial Aid
Kennesaw State University

585 Cobb Avenue, NW MD #0119
Kennesaw GA 30144-5591

Determination of Need-Based Awards



Awards based on need are determined by a process called financial need analysis. The
analysis is standardized by the U. S. Department of Education (USDE) using a financial
formula called Federal Methodology. The Free Application for Federal Student Aid
(FAFSA) is the application that is required to begin this process. The electronic FAFSA
is the easiest and quickest way to apply. The processing time for USDE is
approximately four days. The electronic FAFSA may

be accessed on our website at financialaid.kennesaw.edu or www.fasfa.gov.

Prior to completing the electronic FAFSA, students and parents of dependent students
should obtain a FSA ID at fsaid.ed.gov/npas/index.htm.

When completing the electronic FAFSA for KSU attendance, use the Federal Title IV
Code of 001577. KSU will receive your FAFSA information electronically. Students must
reapply annually to qualify each academic year.

Loan Programs
Federal Stafford Loan - Unsubsidized

Students borrowing through the Unsubsidized Stafford Loan Program are responsible
for the interest on the loan. The interest rate is 4.3% for graduate students. The
origination fee for Stafford Loans is 1.057% if disbursed prior to October 1, 2021. Funds
are disbursed to the student through the university in two installments. The student must
be enrolled in at least 5 hours each term to receive a Federal Unsubsidized Stafford
Loan as a graduate student. For the most up to date information on interest rates and
loan fees, please visit https://studentaid.gov/understand-aid/types/loans/interest-rates.

The maximum amount of unsubsidized loans available is $20,500.
Federal Graduate PLUS Loan

Graduate students are eligible to borrow under the PLUS Loan Program up to the cost
of attendance minus other financial assistance. Students must not have an adverse
credit history. The fixed interest rate is currently 5.3%. While the student borrower is
enrolled in school on at least a 2 time basis (5 credit hours), the student is eligible for
an in-school deferment that allows postponement of payments until graduating or
dropping below 7% time. The Federal Direct Grad PLUS Loan has a federal origination
fee of up to 4.228% if disbursed prior to October 1, 2021. Students are required to
complete the FAFSA application. For the most up to date information on interest rates
and loan fees, please visit https://studentaid.gov/understand-aid/types/loans/interest-
rates



Emergency Loan Program
Tuition and Fees and Personal Loans

The Emergency Loan Program is designed to provide temporary assistance to students
during their matriculation at KSU. An emergency loan for in-state tuition and fees or an
emergency personal loan for mitigating circumstances that produces a hardship may be
available to currently enrolled students. The student must be currently enrolled and be
in good academic standing (3.0 GPA). A maximum of three tuition and fees and
personal loans are allowed while a student is enrolled at KSU. A KSU student is allowed
only one such loan per academic year. (An academic year is defined as the first day of
class in August through the last day of finals in July.) A student is ineligible to receive an
additional emergency loan if the student received such a loan the last semester
attended. Students may not request both a tuition and fees and a personal loan in the
same term. Students who need emergency funds for in-state tuition and fees or for
personal circumstances should complete an application on-line on the Financial Aid
website on the specified date. Funds for emergency loans are limited. Loans are made
on a first come, first serve basis.

A service charge of $10 will be added to the tuition and fees and/or the personal loan.
The loan must be repaid within 45 days. If it is not repaid, a $25 late charge will be
added to the emergency loan. If a student is late paying an emergency loan, the student
is considered delinquent in payment and is no longer eligible for any emergency loans
during their academic career at KSU. Students will not be allowed to register for the
following semester if they have not repaid their emergency loan.

NOTE: Students cannot take both the emergency tuition loan and the personal
loan out in the same term.

Monies for this fund have been received from the following sources:

o General Dean Beggs Memorial: Established by the students of Kennesaw Junior
College in 1967 to honor the memory of their fellow student, General Dean
Beggs.

o James V. Carmichael Memorial

« Phillip B. Rice Memorial: Established in memory of Phillip B. Rice

o Kennesaw State University Civitan Club

o Kennesaw State University Women's Club

e The Southwest Women's Club

o Marietta Civitan Club



e John L. Dees Memorial

e Smyrna Lions Club

o Betty H. McNiece Memorial: Established by Kennesaw College in 1984 to honor

the memory of an employee, Betty H. McNiece

o Kennesaw State University Rotary Club

o Student Activities Budget Advisory Committee
For more information on the Emergency Loan Program, please visit:
https://financialaid.kennesaw.edu/types-of-aid/loans/emergency.php.

Alternative Loan Program

Alternative or Private student loans are different from federal student loans in that they
are not guaranteed by the federal government, require a credit check, and often a co-
signer. Loan approval, interest rates, and repayment requirements are prescribed by the
lender. Additional information and application procedures are available from the Office
of Student Financial Aid or the lender. Students must maintain satisfactory academic
progress.

Graduate Student Work Opportunities
Graduate Research Assistantships

Graduate programs may award a limited number of Graduate Research Assistantships.
Graduate Research Assistants work closely with faculty on specific projects and, in
return, receive a stipend and waiver of tuition. Graduate Research Assistantships are
not available for the MBAEP or WebMBA programs. Students interested in the
Graduate Research Assistantship program should contact the program director of the
specific degree program.

Federal Work Study Program (FWS)

This program provides part-time jobs for undergraduate and graduate students who
demonstrate financial need based on the Free Application for Federal Student Aid
(FAFSA). FWS gives the student an opportunity to earn money to help pay for
educational expenses while working on campus or in community service work. Early
application with the FAFSA is recommended.

Institutional Employment

There are a limited number of part-time jobs available in each division of the university.
Funds for these jobs are provided by the department or college that employs the



student. Interested persons should contact the particular division or department of the
university or the KSU Career Services Center for information.

Career Services

KSU's Career Services Center maintains a listing of full-time and part-time off-campus
jobs for students who need assistance in locating off-campus employment. Regular job
listings are posted online at careerctr.kennesaw.edu. For more information, contact the
director of career services.

Satisfactory Academic Progress Standards Policy

Federal regulations, HEA Sec. 484(c), §668.16, 668.34, require all schools participating
in Title IV federal financial aid programs to have a Satisfactory Academic Progress
(SAP) policy that conforms to the requirements detailed below. These requirements
apply to all students as one determinant of eligibility for financial aid.

e Your SAP status is based on your entire academic record, at all schools attended
(includes all transferrable hours), regardless of whether you received financial
aid.

o SAP is calculated each semester after grades have been posted to academic
history by the Registrar's Office.

o Students can view their SAP Status at any time via Owl Express. Students who
are put on a warning or failure status are notified via their student email address
and mailed a letter via US Mail to their mailing address on record.

o If after the first term of attendance you are not making SAP, you will be put on a
Warning status and allowed to keep aid for one term. Your continued eligibility
will be determined after the next term checkpoint.

o If your SAP status is Failure after the check is performed, you will not qualify for
financial aid for the following term.

o If your SAP status is Failure and you cannot mathematically attain SAP
requirements following the next term, an appeal will not be permissible.
Documented mitigating circumstances may allow continued eligibility on a case-
by-case basis and will require an academic plan.

o A student may appeal their SAP Failure status only twice during their academic
career at KSU. Documented mitigating circumstances may allow additional
appeals on a case-by-case basis.

Quantitative and Qualitative Requirements

1. Quantitative Requirement - The quantitative requirement has two parts:



¢ A maximum time frame
e A required completion ratio

Undergraduate Students

Maximum time frame (maximum attempted credit hours) - You must earn your
degree before reaching 185 attempted credit hours, which includes transferrable credits
attempted at any school prior to and while enrolled at Kennesaw State University (KSU).
Students who are seeking a second undergraduate degree different from their first
degree may be granted additional hours to complete the second degree requirements.
Note "Determining Maximum Time Frame" below.

Once you reach the maximum attempted credit hours, you are no longer eligible for
financial aid as an undergraduate student. Federal regulations stipulate that the
maximum time frame for an undergraduate student cannot exceed 150% of the
published length of the academic program.

Completion Ratio - You must complete and pass at least 67% of all credit hours you
attempted. Courses earned include grades of A, B, C, D, or S. Courses attempted
include any course in which grades of A, B, C, D, F, W, WF, |, S, U or IP are given.

Graduate Students

Maximum time frame - To determine the maximum time frame, multiply the total hours
required for the degree by 150%. As an example, if the program required 33 hrs. x
150% = 50hrs. This includes credits attempted at any school prior to and while enrolled
at Kennesaw State University (KSU).

Completion Ratio - You must earn at least 67% of all attempted credit hours.

Qualitative Requirement - The qualitative requirements sets a minimum Cumulative
Grade Point Average for all students. Each student must maintain a 2.00 GPA each
term to remain in good academic standing at KSU. The cumulative GPA includes
grades of A, B, C, D, F, WF and |. The cumulative GPA, which is determined by the
Registrar's Office processes, will be checked each term for SAP.

e Undergraduate Students - The cumulative GPA requirement is 2.00 for each
term.
e Graduate Students - The cumulative GPA requirement is 3.00 for each term.

Policy Details

When is SAP determined?



Initial Review - You are considered to be meeting SAP during your first KSU
term.

End of Every Semester Review - Your SAP status is calculated at the end of
each semester, after grades are posted to your academic history by the
Registrar's Office.

What happens when you do not meet the requirements?

You are no longer eligible for financial aid - including work study, loans, grants or
scholarships. If you're on a Warning Status - eligibility may continue (note below).
Because you do not qualify for financial aid, you must pay your tuition and fees
by the payment deadline or your registration will be cancelled by the Bursar's
Office.

Maximum Time Frame (maximum attempted credit hours) - \When you have
attempted the maximum credit hours, you are no longer eligible to receive financial aid.

Is there extended eligibility for a 2nd bachelor’'s degree? - Yes. You may attempt a
total of 150% of the hours needed to complete your first degree plus 60 additional
hours. The standard is 123 x 150% = 185 + 60 = 245 attempted hours.

Is there extended eligibility for a 2nd master's/graduate degree? - Yes. You may
attempt a total of 150% of the hours needed to complete each degree.

Low Completion Ratio - There are two statuses for low completion ratio before your
eligibility for financial aid is cancelled. Probation status is only allowed for one term.

Warning Status - The first time you fall short of meeting the required completion
ratio, your status is Warning. You remain eligible to receive financial aid while in
warning status. If placed on "No Progress" status (note "No Progress"
subheading), the student does not receive a Warning Status but goes to Failure
Status immediately (note below).

Failure Status - After attending one semester on Warning status, if you do not
meet the required completion ratio, your status becomes Failure Status. You are
no longer eligible to receive financial aid until the required standards are met.
You must successfully appeal to regain eligibility.

Probation Status - After being placed on a Failure Status, AND a student has
successfully appealed and financial aid has been reinstated, the student is
eligible to receive financial aid. This status is only for one term and quite often
will carry conditions and/or stipulations for continued eligibility.

How do you regain eligibility?



o SAP Appeal - If extenuating circumstances during a specific term of enroliment
prevented you from meeting the requirements, you may file a SAP Appeal.

Appeal Requirements:

» A typewritten explanation of extenuating circumstances associated with Failure
Status. Indicate how these circumstances have changed so that you can comply
with regulations in the future. Attach supporting documents to corroborate
extenuating circumstances mentioned in the letter.

e Include a "student plan of action" for academic improvement. This requires that
you meet with your Academic Advisor and receive a plan for getting back in good
academic standing.

o Attach at least one letter of support from someone that can substantiate the
extenuating circumstances. This individual should not be a family member.
Examples would include a medical doctor, clergy, professional, etc.

o Attach the SAP Appeal form.

o The appeal form must be provided to the Financial Aid Office within the
prescribed dates as noted on the SAP Appeal Form. Failure to provide these
within the prescribed dates will result in a delayed determination.

» An objective committee, composed of selected individuals outside the Financial
Aid Office, determines whether the appeal is approved. The decision of the
Appeals Committee is final and cannot be appealed further.

Appeal Denials or Non-appeals - If you are denied an appeal or you decide not to
appeal, you must complete the necessary hours and earn the appropriate grades. Once
you have reached the prescribed standards you become eligible to receive financial
aid.

You change from undergraduate to graduate - If you reach Failure Status as an
undergraduate, and then are admitted to a graduate degree program, you will be eligible
to receive financial aid as a graduate student. You must be in a degree-seeking status
and fully accepted into the graduate program.

Academic Circumstances that Affect Your Status:

o Changes in major, double majors or minors - may cause you to reach your
maximum attempted hours, and lose your eligibility before earning a degree.

o Incomplete grades, missing grades, failing grades, course withdrawals - all
reduce your completion ratio, because they are counted as attempted, but not
earned credits. They also count against your maximum attempted hours.

e Repeated courses - count as attempted credit hours each time you register for
them. They also count against the allowed maximum. This can also reduce your



completion ratio because repeated credits count as earned credits only once.
NOTE: The U. S. Dept. of Education allows only one retake for Title IV credit.

e Academic Fresh Start - count against your maximum attempted credits, and
also lower your completion ratio because the credits count as attempted but not
earned.

o Transfer credits, credits taken while cross-registered, enrolled in study
abroad, transient study - count toward your maximum attempted credits and
your completion ratio. NOTE: Credits count as attempted, but not earned, until
your official transcript is reviewed and processed by the KSU Registrar's Office.
This could cause you to be in a Failure Status.

e« Remedial courses - count as attempted and earned credits and are included in
the GPA calculation.

o Late posted grades or grade changes - Once notification is received from the
Registrar's Office of grade changes, the SAP status will be recalculated.

o Dismissal and Return - students who are suspended academically or choose
not to attend because of SAP Failure will not be automatically eligible for financial
aid upon their return. Student must meet both qualitative and quantitative
standards of SAP. If below standards, a student must appeal or use means other
than financial aid for educational expenses. Absence does not restore eligibility
for financial aid. It remains the responsibility of the student to be knowledgeable
of their SAP standard when returning to school after dismissal or choosing not to
return because of SAP Failure.

e Summer Term Courses - all hours attempted and completed in the summer
terms are treated as any other semester hours in determining SAP status. SAP
will be checked following the summer term as well.

o Audit Courses - students are not eligible to receive financial aid for audit
courses. Audited courses are not included in hours attempted or earned for SAP
determination.

o Students pursuing dual bachelor's/master's degrees - Students who are
pursuing dual degrees are subject to the maximum time frame rules but may be
reviewed on a case by case basis by the Office of Student Financial Aid.

The Office of Student Financial Aid reserves the right to review denied appeals,
cumulative GPA's and completion rates on a case by case basis.

Veteran's Benefits
The university is on the approved list of the Georgia State Approving Agency for the

training of veterans, disabled veterans, and the children and widows of
deceased/disabled veterans who are eligible for benefits under the Gl Bill®.



Students using Chapter 33 (Post 9/11) benefits under the Gl Bill® are required to pay
(by the Final Payment Deadline) any tuition and fees not covered by the VA. The VA
does not pay tuition and fees to Kennesaw State University for students using Chapter
30, Chapter 1606, or Chapter 35 benefits. These students are responsible for payment
of their tuition and fees by the payment deadline, since they are paid benefits directly
through Veterans Affairs.

Students using VA Chapter 33 or VA Chapter 31 education benefits will be allowed to
attend and participate in their course of education provided they have submitted to their
Veteran Certifying Official a current Certificate of Eligibility or Statement of Benefits
"eBenefits" (for Chapter 33) or a current VA Form 28-1905 (for Chapter 31). If the VA
delays in submitting funds to KSU for these students, these students will have full
access to their classes, libraries, and other institutional facilities. They will not be
required to borrow funds and will not have penalties or late fees imposed because of the
VA's delay.

KSU and the VA do not have an agreement to process tuition/fee waivers; therefore,
failure of the VA to pay students in a timely manner does not eliminate or delay a
student's financial responsibility to Kennesaw State University. Each VA beneficiary
should make financial preparation for at least one semester because benefit checks are
sometimes delayed.

Eligible veterans and the children and widows of veterans must make application for the
benefit to their regional Veterans Affairs. The Military and Veteran Services Office can
assist with the application process.

Veterans who wish to use VA Chapter 31 Vocational Rehabilitation benefits must
contact the VA Regional Office to be assigned a counselor to help with the application
process. All other benefits can be applied for online at www.vets.gov. Students in
training under Chapter 31 are responsible for making sure their counselor has provided
a current VA Form 28-1905 for their benefit, and should check with the University
Business Services Office regarding the handling of their account for fees, supplies, etc.

Students attending on the Gl Bill® are certified for VA benefits only for those courses
required in their particular programs of study. Courses taken for audit are not payable
by the VA. Such students must maintain Kennesaw State University standards for
academic performance. Those students who are academically dismissed from school
will have their benefits interrupted. Upon readmission and re-certification for benefits at
Kennesaw State University, the VA will decide if further benefits may be paid for
continuation of the program in which the academic deficiency occurred.

Current VA standards require that students attend class and that benefits be terminated
when the student has stopped attending or has been suspended for academic or



disciplinary reasons. Since VA regulations are subject to periodic change, it is the
student's responsibility to keep up to date on requirements for VA benefits while in
attendance at Kennesaw State University.

Any veteran or dependent wishing to use the Gl Bill® benefits must contact their VA
Certifying Official. The offices of the VA Certifying Officials are located in the Office of
the Registrar.

Students using VA education benefits must submit their letter of eligibility to their
Veteran Certifying Official no later than the first day of the course of education.
Students must also submit KSU's Veteran's Enroliment Data Sheet and VA Education
Benefits Statement of Understanding. Students who do not have the full Chapter 33
benefit (less than 100%), or who enroll in classes not required for their degree program,
or who have other financial obligations to Kennesaw State University, are still
responsible for their portion by the payment deadline (as listed in the Academic
Calendar on the Registrar's website). Failure to pay non-VA covered charges are
subject to deletion of classes and late fees.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More
information about education benefits offered by VA is available at the official U.S.
government Web site at https://www.benefits.va.gov/gibill.



Computing and Information Resources

Computing and Information Resources

Technology is increasingly an integral part of a student's education. In addition, many
student services and information are delivered via technology. To provide the KSU
student with a quality education delivered most conveniently, technology is used as an
essential part of instruction, for student access to educational materials, and for the
delivery of student services.

A technology fee is collected each term to provide students with improved technological
resources including: greatly enhanced access to the internet; general and academically-
specific software packages delivered online via virtual computing labs; training in the
use of computer and audio visual technology; extended computer laboratory hours;
electronic study rooms in the Sturgis Library, and extended hours for technical support
for campus applications.

The Kennesaw State University website exists to assist students with course
registration, the reviewing of grades, and access to the learning management system.
In addition, the KSU website delivers quality mobile content for smartphones and
tablets. Each year brings new technology, more creative uses of technology on campus,
and additional services to meet growing needs.

Mandatory KSU E-Mail Account

KSU generated e-
mail accounts are the official means of communication with students. Instructions can b
e found at kennesaw.edu/myksu/

KSU's Vice President for Operations and Chief Information
Officer/Chief Business Officer

The Chief Information Officer (ClO) & Vice President of Information Technology
provides leadership in the continuing advancement of information and instructional
technology. This position oversees the operations of information technology, which
includes the University Information Technology Services division and the technical
infrastructure of the KSU Library System



The KSU Library System

The KSU Library System includes two libraries, the Horace W. Sturgis Library located
on the Kennesaw Campus, and the L.V. Johnson Library located on the Marietta
Campus. Their locations and contact information are as follows:

Horace W. Sturgis Library (Kennesaw Campus)

385 Cobb Avenue NW, MD1701

Kennesaw, GA 30144

Departments & Services:
Check Out Desk - 470-578-6202
Research Help - 470-578-6325
Interlibrary Loan - 470-578-6002

L. V. Johnson Library (Marietta Campus)

910 Hornet Loop

Marietta, GA 30060

Departments & Services:
Check Out Desk - 470-578-7276
Research Help - 470-578-7471

Mission / Vision

The mission of the Kennesaw State University Library System is to support and further
KSU's mission of being a powerful, diverse, student-centered, and research-driven
university. The Library System carefully cultivates resources, services, and spaces that
enhance teaching, learning, scholarship, and creative endeavors for our users. These
efforts focus upon supporting student success - especially advancing undergraduate
programs, supporting the graduate programs, furthering research with relevance, and
promoting lifelong learning.



The vision of the KSU Library system is to advance student success, lifelong learning,
and research with relevance through teaching, access, and discovery with the expertise
and dedication of our professional faculty and staff.

Library Resources

The Kennesaw State University Library System holds a growing number of carefully
cultivated resources and services designed to assist students and faculty. Collections
include over 104,000 e-journal titles; 800,000 e-books; 14,000 Federal Serial Sets
(approximately 9.7 million pages); 62,000 federal maps; 1,300,000 music scores; over
10,000,000 audio recordings; and 100 collections of data-sets representing over
12,000,000 data points. The KSU Library System proudly hosts and maintains the
university's institutional repository, the Digital Commons, which is home to 13,374
resources and over three million downloads worldwide.

Because the KSU Library System is a participating member of GALILEO Interconnected
Libraries (GIL), students and faculty have access to and borrowing privileges from the
collections in all of Georgia's public college and university libraries as well as a number
of private university libraries. GALILEO and GIL provide access to the collections of the
finest doctoral research university libraries in the state. The comprehensive holdings of
Georgia's virtual library system include over 10 million volumes and thousands of full-
text periodicals accessible through 384 electronic databases. Consequently, the
discipline-specific library resources available to support the KSU colleges and programs
are extensive. KSU is also a charter member of LYRASIS, a national and international
bibliographic cooperative in library resource management. LYRASIS uses its large
library membership to secure discounted purchasing prices and licensing fees for a
wide variety of eResources and eContent materials.

Federal Government Documents Depository

Located at the Johnson Library on the Marietta campus, the KSU Library System
houses a partial Federal Government Documents Depository for the 11th Congressional
District.

Library Services

As a physical and digital library system, we emphasize access to library services
regardless of location or need, whether that is, on campus, at off-campus locations,
and/or via distance learning technologies. The physical libraries are open about 100
hours per week on each campus with extended hours during exams. For research
assistance, the libraries offer both assistance in the libraries as well as a 24/7 chat



service where users can receive remote assistance from a librarian at any time. The
Library System also offers in depth one-on-one research consultations, both remote and
in person. Online library resources are accessible via individual user login
authentication all day, every day, and online and distance education students also
benefit from ubiquitous access to high-quality information resources. Each library offers
orientation sessions and information literacy instruction in a variety of formats, including
course integration. For resources external to the KSU Library System, the libraries offer
robust borrowing and loan programs. The university's Archives and Special Collections
are also located within the libraries and are available via appointment.

Study Spaces

Both individual and group study spaces are available at both libraries. In the Sturgis
Library, the ground floor provides a community space where students have access to-
computers and printers. The 1st floor learning area is called OwlSpace, and itis a
"noisy" space where students are free to collaborate and work on group projects.
OwlSpace also includes computers and multiple presentation rooms. The third floor
offers a quieter study area containing individual study cubicles as well as seven
glassed-in study rooms for quiet group study, and a printer and microfilm reader.

In the Johnson Library, the first floor Hive area is a "noisy" community space where
students have access to computers and communal seating. The second floor provides
access to quiet study rooms for group study and individual study cubicles.

Borrowing Privileges

KSU students and faculty have borrowing privileges not only from the KSU Library
System but also from all of the member institutions in the University System of Georgia
as well as the Atlanta Regional Consortium for Higher Education (ARCHE). Through the
SuperSearch discovery tool, students can instantly access millions of

resources including books, ebooks, journals, databases, videos, and government
documents. Mobile versions of the library catalog and databases are available.
Interlibrary Loan services may be used for items not owned by one of the participating
Georgia libraries.

Digital Commons

The KSU Library System hosts the DigitalCommons@Kennesaw State University. The
Digital Commons is a digital resource for KSU's intellectual and creative out-put. With
the increase in KSU's graduate programs, the Library System uses the Digital
Commons to self-publish dissertations, theses, and capstone projects and make them



available online. These resources are fully searchable by keyword or author and are
indexed by major search engines such as Google Scholar.

For more information about the libraries visit our webpage at library.kennesaw.edu.

University Information Technology Services (UITS)

University Information Technology Services (UITS) provides KSU students with the
technical resources needed to carry out scholarship, academic collaboration, research,
and innovation. Students can expect the state-of-the-art technology they require for
learning management, research and study, course registration, in addition to university
classrooms fully equipped with modern audio-visual technology.

Students are assigned a KSU email account, personal web space, and cloud file
storage. Students are also eligible to participate in online and face-to-face training
sessions for commonly used software, multimedia development, production assistance,
and information security.

Student software applications are accessed via a single sign-on authentication with one
login ID (NetlD) and one password. Student Help Desks with extended hours, telephone
and email support, and walk-up services are available at the Kennesaw and Marietta
campuses to answer any questions and provide technology advice. Wireless access is
available on all campuses and continues to expand as the University grows.

UITS maintains both traditional computer labs with printing and copying services and
Virtual Labs that allow students to use productivity- and academically-specific software
at home on their own devices.

UITS AV Circulation is a free service provided to students for academic and "Not for
Profit" usage on both the Marietta and Kennesaw Campuses. Examples of available
equipment include items such as: HD video and still DSLR cameras, professional video
production cameras, microphones and lighting equipment, tripods, PA systems, data
projectors and projection screens. Walk-ins are welcome; however, advanced
reservations are preferred to ensure item availability. Reservations may be made in
person or online at avcheckout.kennesaw.edu .

The rules for use of all campus technology and telecommunications equipment,
including telephones, computers, and fax equipment, are found on the KSU website at
https://policy.kennesaw.edu/. Use of any of these facilities or services implies an
understanding of and compliance with these policies.

Visit uits.kennesaw.edu to learn more about the technology services available for
students and to find contact information and operation hours for the KSU Service Desk.



Academic Policies

Credit Hour

KSU defines a credit hour as a minimum of 2,250 minutes of academic engagement per
semester. For many courses, the time is distributed as 750 minutes of direct, faculty-led
instruction and 1,500 minutes of out-of-class academic engagement. For a 15-week
semester (i.e., Spring Semester or Fall Semester), that equates to 50 minutes of direct,
faculty-led instruction and 100 minutes of out-of-class academic engagement per week.
An equivalent amount of work and a minimum of 2,250 minutes of academic
engagement per credit hour is required for credit-bearing educational activities, for
which the direct, faculty-led instruction time varies, including internship, field experience,
cooperative education, and some online courses. Thus, this definition applies
regardless of type of course, term length, and delivery mode.

Transcripts

Current and formerly enrolled KSU students may request a Kennesaw State University
Transcript using the on-line order process. Students may request transcripts to be
mailed or delivered electronically. The cost is $5.00 per transcript. Telephone requests
will not be honored.

Due to provisions of the Student's Right to Privacy Act, the student is the only one who
can authorize release of his/her records.

Student Guide to Degree Progression (DegreeWorks)

DegreeWorks is a web-based advising tool that provides real-time advice on degree
completion. This system is designed to aid and facilitate academic advising. It is not
intended to replace face-to-face advising sessions. DegreeWorks is available to all
degree seeking graduate students who have a catalog year equal to Fall 2011 or later.

Students with a catalog year prior to those listed above should continue to meet with
their academic advisor concerning degree progression.

Students can access DegreeWorks through Owl Express.



Cross Registration-Atlanta Regional Consortium for Higher
Education (ARCHE)

Kennesaw State University is a member of the Atlanta Regional Consortium for Higher
Education (ARCHE), an association of colleges and universities in the Atlanta area
offering a combination of reciprocal academic services, such as cross registration,
interlibrary loans, and visiting-scholars program.

The cross-registration program is available to students officially enrolled in ARCHE
institutions. This program is distinct from transient status in that it is possible for a
student to register for an approved course at any of the 20 consortium schools and
receive credit, while paying tuition costs to the home institution. The intent is to allow a
qualified student to complete coursework in that student's area of study that is not
available at the home institution.

A student applying to cross register must meet all eligibility requirements under the
ARCHE agreement and the partnering school. Courses taken at a partnering school
are transferred back as transfer credit. Credits earned through the ARCHE program do
not count in the KSU residency requirement.

To be eligible to participate, the student must be in good standing and must have the
recommendation of the faculty adviser or Department Chair at the home institution.
Cross registration may be pursued only for courses not offered at the home institution
for the given term and is not recommended for a student enrolled in the student's last
semester before graduation. A KSU student must be enrolled for at least one semester
hour at KSU in order to cross register. To apply for cross registration at an ARCHE
member institution, a student must submit a Cross-Registration Application to the Office
of the Registrar. KSU's cross registration coordinator should be consulted for individual
member college cross-registration deadlines. A complete list of requirements for
eligibility and registration procedures are located on the application.

Member Colleges

Agnes Scott College

Brenau University

Clark Atlanta University

Clayton College & State University
Columbia Theological Seminary
Emory University

Georgia Gwinnett College

Georgia Institute of Technology



Georgia State University
Interdenominational Theological Center
Kennesaw State University

Mercer University of Atlanta

Mercer University

Morehouse College

Morehouse School of Medicine
Oglethorpe University

Savannah College of Art and Design - Atlanta
Spelman College

University of Georgia

University of West Georgia

Withdrawal from Courses

A student may withdraw, using Owl Express, from one or more courses prior to one
week before the last day of class. The student should consult the applicable academic
calendar posted on the Office of Registrar website because the last day of class varies
according to the part of the semester in which the student is enrolled.

A student who officially withdraws from a course by the end of the last day to withdraw
without academic penalty will receive a grade of "W" and receive no credit. A student
who officially withdraws from a course after the last day to withdraw without academic
penalty and before the last week of classes during the semester will receive a grade of
"WEF," which will be counted as an "F" in the grade point average calculation.

For attendance verification, the applicable faculty member will submit the last known
date of academically related activity and one of the following symbols for each student
who stopped attending the course.

e "NA" (never attended) for a student who never attended the course, never
attended the course after the applicable Drop-Add date, or did not complete any
academically related activity

o "W" (withdrew) for a student who stopped attending before the last day to
withdraw without academic penalty for the applicable semester and whose
academically related activity was deemed passing

o "WF" (withdrew failing) for a student who stopped attending after the last day to
withdraw without academic penalty for the applicable semester, or who stopped
attending before the last day to withdraw without academic penalty for the
applicable semester and whose academically-related activity was deemed failing



The only exceptions to these withdrawal regulations will be for instances involving
unusual circumstances, which must be fully documented, or military withdrawal (see
below). A student may appeal to the Academic Standing Committee for consideration of
unusual circumstances. Withdrawal dates are published in the official academic
calendar. A student will receive a refund only when the student withdraws from ALL
courses for the applicable semester and only by the schedule outlined in the University
System refund policy.

Military Withdrawals

A student will receive a "WM" symbol for all courses and a full refund of tuition and
mandatory fees and a pro rata refund of other fees for military and other services, as
defined by BOR Policy Manual, Section 7.3.5.3. To request a military withdrawal, the
student must submit a copy of official orders to the Office of the Registrar.

Military Short-Term Absence Policy

The University recognizes and appreciates the important contributions made in service
of our country by Active Duty, Reserve, and National Guard members and their
dependents. At times these students may be called to fulfill their duties for training or
short-term deployment, which cause students to be absent from classes for a short
period of time. These absences qualify as "excused absences" which means that the
absence, with proper documentation provided, is not subject to penalty and coursework
may be satisfied through agreement between individual instructors and students.

A. For any emergency orders where the student will be absent approximately 3 weeks
or less: Students are responsible for making arrangements with instructors to maintain
and/or make up classwork as needed. Service members should provide instructors with
maximum advance notice of absences, providing copies of directives from the Military,
Reserve, or National Guard.

B. A student who will be absent for up to three weeks will be allowed to make up any
missed work within a reasonable time frame (generally up to 30 days) without a grade
penalty. Instructors must accommodate absences of up to three weeks for 15-week
semesters and a proportional duration for other sessions. It is the responsibility of the
student to communicate in writing directly with each instructor, as far in advance as
possible, so appropriate accommodations can be made.

C. For time-sensitive state or federal emergencies/activations where written
documentation may not be available until the end of the obligation, the student is
responsible for securing the orders to provide to faculty members upon return to the
University.



Grading System

Issuance of grades and formulation of individual attendance policies are the prerogative
of the instructor. The course instructor must make feedback available to each student
about that student's academic progress in the course prior to the last published day to
withdraw without academic penalty. The Board of Regents (BOR) of the University
System of Georgia (USG) Policy Manual, Section 3.5, states grades are expected to
conform to those listed below.

The following are the final grades included in the determination of the scholastic grade
point average (GPA).

Final Grades Quiality Points per Credit Hour

A Excellent 4.00
B Good 3.00
C Satisfactory 2.00
D Passing 1.00
F Failure 0.00

WF Withdrew Failing 0.00

Other Grades

I: denotes an incomplete grade for the course. An incomplete grade may be awarded
only when the student has done satisfactory work prior to the last two weeks of the
semester but for nonacademic reasons beyond the student's control, was unable to
meet the full requirements of the course.

A grade of "I " must be removed by the end of the next semester or term in which the "I"
was originally assigned.

Upon completion of the course requirements within the specified time limit, a final grade
will be assigned in the course based on the student's total performance.

If the course requirements are not completed within the specified time limits, the "l " will
be changed to an "F " for a course that awards grades of "A", "B", "C", "D", or "F" and



the student's cumulative and institutional GPA will be recalculated accordingly, or the "I"
will be changed to a "U" for a course that awards a grade of "S" or "U." An incomplete
cannot be removed by reenrolling in the course.

IP: indicates credit has not been given in a course that requires a continuation of work
beyond the term for which the student enrolled in the course. This symbol cannot be
substituted for an "I."

K: indicates credit awarded from Prior Learning Assessment (portfolio review).

NR: indicates that no grade was reported. The grade will be changed to the appropriate
grade once determined.

NA: Never Attended (for attendance verification). The grade will be changed to the
appropriate withdrawal grade.

S:indicates satisfactory completion of a credit-bearing course and is not included in the
calculation of the grade point average. The use of this grade is approved for thesis
hours, student teaching, clinical practicum, internship and, proficiency requirements in
graduate programs

U: indicates unsatisfactory completion of a credit-bearing course and is not included in
the calculation of the grade point average. The use of this grade is approved for thesis
hours, student teaching, clinical practicum, internship, and proficiency requirements in
graduate programs.

V: indicates that the student was given permission to audit the course. It is not included
in the calculation of the grade point average. A student may not transfer from audit to
credit status or vice versa.

W: indicates the student was permitted to withdraw from the course without penalty. A
course in which a grade of "W" has been assigned will not be included in the calculation
of the student's grade point average.

WF: indicates the student was permitted to withdraw from a course with the approval of
the Registrar after the withdrawal date listed in the Semester Schedule of Classes. The
grade of "WF" is counted as an "F" in the calculation of the student's grade point
average

WM: indicates a student was permitted to withdraw without penalty at any time during
the term based on a military service refund, as defined by BOR Policy Manual, Section
7.3.5.3.



Grade-Point Average

The grade-point average (GPA) is the average grade made by the student on all
graduate course work for which he/she has enrolled. It is calculated by dividing the total
number of quality points earned by the total number of semester hours attempted.
Courses carrying "S," "U," "W.," or "I" grades are not included.

Grade Changes

Errors in grades must be reported to the Office of the Registrar immediately. In general,
no grade changes will be made after the end of the next semester after the grade was
assigned, except with the approval of the Academic Standing Committee. In general,
the Academic Standing Committee, as described in University Handbook, Section 3.1.2,
will not consider requests for grade changes beyond one year from the end of the
semester in which the grade was assigned. A petition for a grade change will not be
accepted after the date of graduation.

Grade Appeals

A student’s rights to grade appeals are defined in the University catalogs. Each faculty
member must specify their grading policy in the syllabus at the beginning of the course.
The faculty member may change the grading policy for cause after that time but must do
so uniformly with ample notification to students.

The grading policy must be specific, in writing and distributed or otherwise provided to
the class at the beginning of the course. Some departments may also require faculty
members to file grading policy statements in the departmental office. Because the
student can submit a grade appeal to the Department Chair within 20 business days
after the first day of classes of the next academic term after the academic term in which
the final grade was awarded to the student (see Grade Appeals Procedure), it is
strongly recommended that instructors retain any student papers, tests, projects, or
other materials not returned to the student for 90 days after the end of a semester or if
an appeal is filed until the appeal is resolved.

Grade Appeal Policy

Kennesaw State University is committed to treating students fairly in the grading
process. A student may appeal a final grade awarded for a course. Interim grades or
grades on specific assignments are not appealable. An appeal must be based on one or
more or the following:

e an allegation that the faculty member has violated the stated grading policy,



e an allegation that the faculty member assigned a grade using a different
standard than was used with other students in the same course,
e an allegation that the grade was miscalculated.

The student has the burden of proving these allegations. All formal appeals under these
procedures will be based only on the written record.

This process does not address academic integrity allegations, faculty misconduct, or
discrimination/retaliation. If the student alleges their grade is based on discrimination or
retaliation because of their membership in a protected class, the student may file a
complaint with the Office of Institutional Equity (OIE).The OIE is responsible for
ensuring the KSU campus community complies with all applicable laws and policies
regarding Title IX and discrimination on the basis of race, color, sex (including sexual
harassment and pregnancy), sexual orientation, gender identity, gender expression,
ethnicity or national origin, religion, age, genetic information, disability, or veteran and
military status. If the student believes they have experienced discrimination based on
any of these protected classes, they may file a report here:
https://discrimination.kennesaw.edu/index.php.

Please note: Complaints filed with the OIE are independent of the grade appeal process
and are not reviewed by OIE as an appeal of a grade. This means, if an OIE complaint
is filed, the grade, whether assigned by the instructor, or amended through the grade
appeal process, will remain the final grade. Upon receiving a finding from the OIE as to
whether there is a violation, the Dean will determine whether a change of grade is
warranted.

Filing a complaint of discrimination/retaliation with the OIE regarding a grade does not
change the time requirements for filing a grade appeal based on this policy.

Grade Appeal Procedure

The following steps must be followed by any student seeking to appeal a grade:
Informal

The student is encouraged to discuss concerns and disputes over final course
grades with the faculty member, prior to filing a formal grade appeal, to
understand the basis of the grade. The faculty member is expected to be
available to the student, to respond to emails, and to discuss grades so that, if
possible, grade disputes can be resolved informally. If pursuing a grade appeal
using the informal process, students and faculty must keep in mind the deadline
for filing a formal appeal. An informal appeal does not change the deadline for
filing a formal appeal.



Formal

In situations where an informal resolution does not occur or is not successful, the
student may appeal the final course grade to the Department Chair of the
department offering the course. The appeal must be in writing using the Final
Grade Appeal Form and describe the precise basis for the appeal (see list of
allegations above). Any pertinent information must be submitted with the appeal
in order to be considered in this or subsequent appeals, for example:

e course syllabus,

¢ instructions for assignments indicating grading
procedures/expectations including grading rubrics and grading scales

e emails or other communications between the student and faculty
relevant to the allegations.

The appeal must be submitted within 20 business days after the first day of
classes of the next academic term (fall, spring, summer) after the academic term
in which the final grade was posted in Banner/D2L. The Chair will provide the
faculty member who assigned the grade with the opportunity to respond in writing
to the student’s appeal. The Department Chair (or the Chair's designee) will
review the allegations, conduct any additional fact finding as needed and then
provide a decision in writing to the student. The decision should be issued within
20 business days of the receipt of the complaint in the Department. The Chair's
written decision will specifically address the relevant issues raised by the student.
If there is a delay in issuing a decision by the deadline, the Chair/Chair’s
designee will notify the student and faculty member explaining the reason for
needing additional time to issue a decision. The maximum amount of additional
time to issue a decision is ten (10) business days.

The student may appeal the Department Chair’s decision within 20 business
days of being notified of the Chair’s decision. Such appeal will be made, in
writing, to the Dean of the College in which the Department is located.

At the Dean'’s discretion, the Dean can appoint an advisory panel, consisting of
two (2) faculty members from outside the department where the grade was
awarded and one (1) student to review the written documentation and make a
recommendation to the Dean. The advisory panel may invite the student and the
faculty member who awarded the grade to meet with the panel to share each
party’s position on the grade dispute. The panel will provide a written
recommendation to the Dean within ten (10) business days of the receipt of the
appeal.

The Dean will issue a decision to the student, in writing, within ten (10) business
days of the receipt of the report from the advisory panel or within twenty (20)

business days of the receipt of the written complaint from the student if no panel
was appointed. If there is a delay in issuing a decision by the deadline, the Dean



will notify the student and faculty member explaining the reason for needing
additional time to issue a decision. The maximum amount of additional time to
issue a decision is ten (10) business days.

The student may appeal the Dean’s decision to the Provost or Provost’s
designee, in writing, within twenty (20) business days of being notified of the
Dean’s decision.

If the grade appeal involves a graduate course, the student will direct this written
appeal to the Dean of the Graduate College, and the Graduate College Dean will
issue a decision to the student, in writing, within twenty (20) business days of
receiving the appeal. Within twenty (20) days of that decision, the student may
then appeal to the Provost as described in this section.

In either situation, the Provost/Provost’s designee will issue a decision to the
student in writing within twenty (20) business days of receiving the appeal. The
Provost/Provost’s designee will notify the student and faculty member and
provide a justification if there is a delay in issuing a decision by the deadline. The
maximum amount of additional time is 10 business days.

The Provost’s decision is final. Decisions regarding grades may not be appealed
to the President of KSU nor to the Board of Regents (per BOR Policy Manual,
Section 6.26).

Nothing in this grade appeal process prohibits the parties from settling this matter at any
stage. However, any attempt to settle the matter through mediation does not affect the
deadlines assigned to each level of the grade appeals process.

It is University policy that students filing grievances and those who are witnesses are
protected from retaliation.

Catalog Year for Graduation Evaluation

Each student should meet with his/her academic advisor or departmental representative
to determine the appropriate catalog to be used for academic advisement and
evaluation of graduation requirements. Catalog selection applies only to the course
requirements of that catalog; all other academic procedures and graduation
requirements must be satisfied according to regulations in effect at the time of
graduation.

A student may elect to be evaluated for graduation from any catalog in effect during the
time he or she has been enrolled, provided that enrollment has been continuous, and
the student does not change majors. If a student changes majors, he/she will be
evaluated for graduation using the catalog in effect at the time of the change, or any
subsequent catalog as long as the student is continuously enrolled.



Students readmitted will be evaluated for graduation from the catalog in effect at the
time of readmission or reinstatement, or any catalog in effect during subsequent periods
of continuous enrollment.

Registration

All registration at Kennesaw State University is conducted over the web through Owl
Express.

Registration Access

Access to registration will be granted by time tickets in Owl Express based on a
student's number of overall earned hours. The University may grant earlier access to
registration to certain students who have been approved by the University.

Verification of Course Schedule

Each student must verify that student's class schedule for each semester enrolled. No
course additions/deletions are permitted after Drop-Add period has ended. Each student
is responsible for verifying the student's class schedule, including credit hours, in Owl
Express for accuracy.

Graduate Course Auditing Policy

Auditing of courses will be permitted for a regularly enrolled graduate student and on a
space-available basis, for those who hold a graduate degree from Kennesaw State
University. Auditing of courses is not allowed in the Coles Doctor of Business
Administration, the Coles Executive MBA, the Master of Science in Conflict
Management (MSCM), the Master of Science in Information Systems (MSIS), or any of
KSU's Master of Education (M.Ed.) programs. A student must have completed all
prerequisites necessary for the course to be audited and is expected to complete all
course requirements as noted on the course syllabus. A student may audit no more
than 6 credit hours of graduate course work in a given term.

The permission to audit form, available in the Office of the Registrar, must be submitted
before the end of final registration. The form must be signed by the Graduate Program
Director of the program offering the course to be audited. An audited course counts at
full value in computing the student's course load, tuition, and fees. The student's name
will appear on the official class rolls of the courses audited and on the student's
approved schedule of courses. No credit is granted for audited courses and a student is



not permitted to change to or from an auditing status except through the regular
procedures for schedule changes.

The symbol for auditing is "V" (visitor) and this symbol will at no time be changed to a
"W" on the basis of the auditor's attendance in the course. The audited course does not
affect the student's GPA and student will not be permitted to have the audit grade
changed at any future date. Audited courses will not count toward degree completion for
any of KSU's graduate programs.

Continuous Enrollment Policy

o Students enrolled in a Graduate degree program must register for at least one
course in at least one semester per academic year in order for the original
program requirements for their degree to remain unchanged unless a Leave of
Absence has been approved.

« If dissertation, thesis, capstone or project courses comprise 50% or more of a
student's credit hours in any semester, they must be continuously enrolled every
semester thereafter until satisfying the requirements of the student's program.
Summer registration is not required unless the student intends to graduate in
summer semester.

» Students who have completed all coursework and are planning to submit a thesis
or project in partial fulfilment of the requirements for a master's degree should
register for thesis or project hours consistent with a realistic appraisal of the
amount of remaining thesis work and required faculty involvement.

» Students who have completed all coursework and are planning to submit a
dissertation in partial fulfillment of the requirements for a doctoral degree should
register for dissertation hours consistent with a realistic appraisal of the amount
of remaining dissertation work and required faculty involvement.

« Students are not eligible to receive thesis, dissertation or project guidance nor
use campus resources during any term for which they are not registered.

» If a student has completed all degree requirements and will no longer require any
of the campus resources or faculty time, the student may request an enroliment
waiver.

o Graduate students must be registered for at least one semester hour in the
semester, or proceeding semester, they plan to graduate.

Grading of Thesis/Dissertation credits:

o A grade of "IP" will be recorded for all thesis, dissertation, or project credit work
in progress and will automatically be recorded each semester the student is
enrolled.



e Unless otherwise approved by The Graduate College, the grade of "S" or
"U" must be recorded for all thesis, dissertation or project credit when completed.

e Unless otherwise approved by The Graduate College, the program will report a
final thesis, dissertation or project grade of "S" or "U". Any reported grade other
than "S" or "U" may be changed to an "S" or "U" grade according to the
following: reported grade of "A", "B", "C" ="S"; "D", "F" ="U"

e Upon completion of the thesis, dissertation or project requirements, final grades
for preceding semesters will be changed to the appropriate grade.

Leave of Absence

A leave of absence provides a mechanism for students experiencing unusual
circumstances to be exempt temporarily from the continuous enroliment policy. A leave
of absence requires approval of the Graduate Program Coordinator and The Graduate
College. A leave of absence will be granted only for good cause such as serious
medical and health-related issues; major financial and employment issues; pregnancy,
childbirth, childcare, elder care, and other significant family issues; and other major
personal circumstances that interfere with the ability to undertake graduate study.

1. An approved leave of absence stands in lieu of registering for the minimum of 1
credit for each semester for which the leave of absence is granted. During a
leave of absence, students may not use KSU facilities, resources, or services
designed or intended only for enrolled students; receive a graduate assistantship,
fellowship, or financial aid from the University; or take any KSU courses related
to their program of study. Time on leave counts toward any University, Graduate
College, or program time limits pertaining to the degree being sought. The
Graduate College, at its discretion, may grant an extension of the time to degree
completion.

2. Application. Students may apply for a leave of absence for good cause such as
serious medical and health-related issues; major financial and employment
issues; pregnancy, childbirth, childcare, elder care, and other significant family
issues; and other major personal circumstances that interfere with the ability to
undertake graduate study. An approved leave of absence stands in lieu of
registering for the minimum of 1 credit for each semester for which the leave of
absence is granted.

3. External Limitations. An approved leave of absence does not exempt students
from the enrollment requirements of other programs, offices and agencies such
as the Veterans Administration, Immigration and Naturalization Service, and
federal financial aid programs. Please note that eligibility for certain types of
financial aid (including graduate assistantships) may require enrollment for
credits beyond those required by the Continuous Enrollment Policy. It is the



student's responsibility to notify other appropriate agencies as necessary, as well
as ensuring the leave does not adversely affect the student.

4. Deadlines. Itis the student's responsibility to apply for a leave of absence in a
timely fashion. A student may apply for a leave of absence before or during any
semester in which they are not registered for courses. Application for a leave of
absence must be received by the Graduate College on or before the last day of
classes for the semester for which it is requested. A leave of absence will not be
granted retroactively after the end of the semester.

5. Limits. A student may request a leave of absence for one semester, two
consecutive semesters, or three consecutive semesters (summer semester
included). There is a 12-month limit for any one request of leave of absence. A
student may submit multiple requests for a leave of absence subject to a 3-
semester limit while enrolled in a specific graduate program.

Full-Time & Maximum Course Load

For a graduate student nine (9) semester credit hours is a full-time load. A graduate
student in good standing may enroll for twelve (12) semester credit hours in any
semester. In order to enroll for more than twelve (12) semester hours, a student must
obtain approval from the applicable graduate program director.

Graduate-Level Study

Graduate students may use graduate level work only to complete their degree
requirements. Undergraduate coursework may not substitute or transfer more than one
level; (i.e. 5000-level course may not be used for 7000-level courses and vice versa).
Graduate-level work may be used only in the undergraduate degree if a Double Owl
Pathway is in place (maximum 9 credit hours).

Classification of Courses

Kennesaw State University divides courses completed for academic credit into four
categories - lower division, upper division, graduate, and doctoral - representing
increasing levels of rigor. Lower division courses are numbered 1000-2999; upper
division courses are numbered 3000-4999; graduate courses are numbered 5000-7999;
doctoral courses are numbered 8000-9999. Advanced undergraduate coursework for
the five-year, Bachelor of Architecture program are numbered 5000-5999. Courses
numbered below 1000 do not count for degree credit but do count for determining fees
and enrollment status.



Residency Requirement

To receive a graduate degree from Kennesaw State University, students must complete
at least 75% of the total semester hours required for the degree within their graduate
program through instruction offered by Kennesaw State. Credit hours earned through
instruction offered by KSU does not include coursework transferred from other
institutions or credits earned through a consortium that did not originate from KSU (i.e.,
cross registration). All of these hours must be completed after the student has been
admitted to the degree program.

Candidates for a second master's degree at KSU must earn a minimum of 18 additional
hours in excess of any hours used toward the first master's degree (the exact number of
hours will depend on specific degree requirements).

Time Limit (Age of Credit)

All requirements for a master's degree must be completed within six years, beginning
with the first registration in graduate-level classes following admission to the degree
program. Unless otherwise stated in the specific program description in the graduate
catalog, all requirements for a doctoral degree must be completed within ten years,
beginning with the first registration in graduate-level classes following admission to the
degree program.

The Graduate College may grant an extension of time for conditions beyond the
student's control.

Transfer Credit

Graduate work taken at other regionally accredited institutions must be evaluated and
approved by the program director and/or graduate committee of the respective program
in order to satisfy degree requirements at KSU. Such transfer credit cannot exceed 25%
of the total semester hours required for the degree and cannot reduce residency
requirements. No grade below B may be accepted. Transfer grades are not used in
calculating semester, summer term, or cumulative grade point averages. Individual
degree programs may have additional specific requirements or limitations for transfer
credit.

Refer to the program descriptions in this catalog for additional information.

Transfer credit is not permissible for any part of the Coles Doctor of Business
Administration, Coles Executive MBA, or the Master of Science in Conflict Management
programs.



Repeated Courses

A graduate student may repeat for credit no more than two graduate courses, one time
each. Only courses in which a student previously earned a grade below "B" may be
retaken for credit. All grades received for work attempted at KSU are calculated in the
cumulative grade point average. Grades for repeated courses are considered as work
attempted and do not replace grades already received.

Individual degree programs may establish more stringent requirements. A student
enrolled in KSU's executive programs (Coles Executive MBA, and MSCM) may not
repeat courses for credit toward a degree.

IP (In Progress) Grade

In most graduate courses, the grades "A," "B," "C," "D," "F," "I" (Incomplete), "W"
(Withdrawal), and "WF" (Withdrawal with an "F") are awarded.

In some graduate courses, the notation "IP" (In Progress) is used, particularly thesis,
dissertation, and capstone/project courses intended to extend beyond one semester. A
student will enroll for a specified number of hours in each consecutive semester in
which work is still in progress. While the work is in progress, the instructor will report a
grade of "IP" for these credit hours at the end of each term. Thesis, dissertation, and
project course credit hours taken during the semester that the work is completed will be
awarded a grade of "S" (satisfactory) or "U" (unsatisfactory). Grades of "IP," "'S," or "U"
will not be computed in the student's grade point average.

Expectations for Satisfactory Graduate Level Student
Performance

A graduate student is expected to earn grades of at least "B" in most of the coursework
for the student's degree. For graduation, a graduate student must have earned a
cumulative grade point average of at least 3.0 in all graduate course work at Kennesaw
State University and a grade of "C" or better in each course presented to meet degree
requirements.

|l. Academic Probation

Whenever a graduate student's institutional graduate grade point average drops below
3.0, that student will be placed on probation and be advised of the significance and
potential consequences of this action. While on probation, the student will not be
permitted to take comprehensive exams or obtain a graduate degree. Academic



probation may also affect a student's financial aid status or eligibility to hold a graduate
assistantship. A graduate student can have the probationary status removed by raising
their institutional grade point average to at least 3.0.

Individual graduate programs may have additional expectations and/or grading policies.
Please see specific graduate program sections of the catalog for additional information
on graduate expectations.

Il. Dismissal

A graduate student will be dismissed from further graduate study under any of the
following conditions.

e While on probation, the term GPA is less than 3.0.
e The student does not achieve an institutional graduate GPA of 3.0 after two
semesters.

lll. Reinstatement

As a general practice, a student who wishes to request reinstatement after dismissal
must sit out at least one semester or summer term. The student must complete the
"Request for Reinstatement” form and submit it to the Office of Graduate Admissions.
The form will be routed to the appropriate graduate program personnel for review. The
program will then forward their recommendation to the Dean of The Graduate College.
The Dean of The Graduate College will then notify the appropriate graduate program
director, the Office of the Registrar, and the student of the Graduate Dean's decision. A
graduate student who is granted a reinstatement must agree to a remediation plan. Any
deviation from the remediation plan will result in permanent dismissal.

Individual graduate programs may have additional expectations and/or grading policies.
Please see specific graduate program sections of the catalog for additional information
on graduate expectations.

Graduation Requirements

Each candidate for a master's or doctoral degree must petition to graduate online. A
student may request in absentia status by writing to the registrar prior to the graduation
exercises. The student must pay all required fees, fines, and other financial obligations
to KSU prior to receiving his/her diploma and/or other services. Students with a balance
may have a HOLD placed on their account until the balance is paid.



Subject to the limitations and qualifications stated elsewhere in this catalog, the
requirements for an advanced degree are as follows.

1. A Petition to Graduate will be accepted and may be filed by the posted deadlines
using the online petition to graduate form in Owl Express. To receive a graduate
degree from Kennesaw State University, students must complete at least 75% of
the total semester hours required for the degree within their graduate
program through instruction offered by Kennesaw State. Credit hours earned
through instruction offered by KSU does not include coursework transferred from
other institutions or credits earned through a consortium that did not originate
from KSU (i.e., cross registration). All of these hours must be completed after
the student has been admitted to the degree program. Candidates for a second
master's degree at KSU must earn a minimum of 18 additional hours in excess of
any hours used toward the first master's degree (the exact number of hours will
depend on specific degree requirements).

2. Degree candidates must have earned an institutional grade point average of 3.0
calculated on all graduate courses attempted at KSU and a grade of "C" or better
in each course presented to meet degree requirements.

3. With the approval of the Graduate Policy and Curriculum Committee, individual
degree programs may establish additional graduation requirements (e.g.,
comprehensive exams, thesis).

Multiple Concentrations in a Single Degree Program

In graduate programs with specific concentrations, a student may qualify for an
additional concentration (within the specified graduate program) by completing a
minimum of 12 additional hours of appropriate course work beyond that required for the
original concentration and by completing any special requirements of that
concentration and only if the additional courses are completed before any of the
student's graduate credits will be more than six years old (or more than 10 years old for
doctoral students). The grades in the additional hours must not cause the student's
grade point average to fall below a 3.0. All grades must be "C" or higher.

After earning the additional concentration, the student must submit a written request to
the Office of the Registrar to include the concentration on the student's record.

Dual Degrees

Dual Degrees in the University System of Georgia are defined according to the SACS
Collaborative Academic Arrangements Policy.



Kennesaw offers the following dual degree programs at the graduate level:

o Business Administration/Information Systems Dual Master's Degree

o Business Administration/Conflict Management Dual Master's Degree

e Business Administration/Public Administration Dual Master's Degree
(MBA/MPA)

o Business Administration/Social Work Dual Master's Degree

o Public Administration/Integrated Global Communication Dual Master's Degree

Multiple Graduate Degrees

A student may earn a particular master's degree at Kennesaw State only once. A
student wishing to complete a second graduate degree program must.

1. submit a new graduate application through the Office of Graduate Admissions;
2. meet with the program director for the second graduate degree program to plan
appropriate courses after acceptance into that program;

3. meet all admission requirements in effect for the second graduate degree; and

4. fulfill all requirements for the second graduate degree.
For a second degree at the master's level, the student may be able to use appropriate
coursework from the original graduate degree. The exact number of hours will depend
on specific degree requirements and will be determined in consultation with the program
director. Students enrolled in an approved dual degree program must follow the stated
curriculum and would not be eligible to follow this policy.

Each candidate for a second master's degree must apply for graduation. An application
for graduation will be accepted and may be filed online by the posted deadlines. A
student may not graduate from the second graduate degree program before graduating
from their initial graduate degree program.

Additional Academic Regulations

Individual degree programs may impose additional academic regulations. Consult with
the program director, department head or advisor for this information.

Disclaimer

The Graduate College may, at its discretion, waive or modify any of the foregoing.



Faculty Curriculum Development Policies

Policy on Course Cross-Leveling

A cross-leveled course is a course that is offered by departments across numbers
and/or level. The two courses that are cross-leveled are owned by the same
department. It must have documentation with the Office of the Registrar and a proper
description in the course catalog. (Requests for policy exceptions may be submitted to
UPCC and/or GPCC.)

1. Cross-leveled courses are limited to the following two course pairs: 1)
undergraduate upper division course/graduate course, and 2) graduate
course/doctoral course. 9000 level special topics, directed study, thesis,
internships, practica, and dissertation courses may not be cross-leveled.

2. Cross-leveled courses must be supported by a rationale for combining students
of different levels.

3. Cross-leveled courses must ensure there is a clear distinction between the
requirements of undergraduate and graduate students or graduate and doctoral
students, with more advanced course work for the higher level degree program.
This will be demonstrated in two different syllabi that include, but are not limited
to, different objectives, assessments and/or outcomes.

4. Cross-leveled courses at the graduate level must be taught by faculty with
graduate faculty status.

5. Sections of cross-leveled courses must share the same modality.

Zero-credit Hour Policy

Zero-credit courses allow students the opportunity to engage in innovative experiences
beyond designated credit hours of a program. Programs may develop zero-credit
courses for internships, participation in research, experiential learning, career
preparation, international education, teaching assistantships, or other enhanced
learning experiences for a major. Zero-credit courses may serve as pre-requisites for
other courses.

Courses offered for zero-credits must be approved through the regular KSU curriculum
approval process. Zero-credit courses are offered for no credit and do not incur tuition
or university fee charges; however, course fees may apply. Zero-credit courses have
satisfactory/unsatisfactory grading and will be reflected on a student's transcript but will
not be included in a student's GPA. These courses must have an instructor of record
and a syllabus with all required elements. Courses developed for zero-credit must not
exceed 45 experiential hours or 15 contact hours and must recognize faculty workload



through teaching or service. Programs must limit the number of zero-credit courses
required to prevent overburdening of the students and the faculty/staff. These courses

are not required to adhere to the curricular calendar and may be offered at any point
during the year.

Zero-credit courses already in the catalog are exempt from this policy. As with all
courses, if a course change is pursued, it is reconsidered under current policies.
Exceptions to this policy will be considered if a justification is included in the proposal
for curriculum committee review.



Graduate Programs

Bagwell College of Education

Educational Leadership, M.Ed.

Contact Information

Website: https://bagwell.kennesaw.edu/departments/edl/programs/med/index.php
Phone: (470) 578-6888

Email: edldepartment@kennesaw.edu
Program Description

The Master's Degree (M.Ed.) in Educational Leadership provides candidates with the
content knowledge and credentials necessary to effectively lead schools, districts, multi-
million dollar educational organizations, and/or post-secondary educational institutions.
Applicants accepted into the Leadership in Urban Schools, Leading Independent and
Charter Schools, or Coaching for Performance concentrations - after completing their
coursework and meeting all GaPSC certification requirements - will be eligible for Tier |
Leadership Certification. Applicants accepted into the Higher Education Administration
Track and Concentration - after completing their coursework - will be eligible for a
variety of leadership positions in post-secondary education including, but not limited to,
positions in various student affairs units, university administration, and college athletics
administration.

At the conclusion of the program, candidates will possess the knowledge, skills, and
dispositions necessary to lead educational organizations to higher levels of
achievement for all students. This program is in accordance with leadership standards
and outcomes required for licensure in Georgia by the Professional Standards
Commission (GaPSC) and the Council for the Advancement of Standards in Higher
Education (CAS).

Admission Requirements

o Bachelor's degree

« Employment role in an organization providing educational services

e 2.75 GPA in bachelor's degree coursework or most recent graduate degree
o Transcripts from each college attended



» Admissions Portfolio (content differs based on concentration)

o Applicants in the Leadership in Urban Schools, Leading Independent and
Charter Schools, or Coaching for Performance concentrations must
include the following:

= Professional Resume

= Reference Form

= Mentor Form (with GaPSC L5 or higher certified mentor)

= Evidence of two years of teaching experience

= GACE Leadership Ethic Assessment Completion Certificate

= Evidence of Initial Certification in Georgia or completion of Program
Admission Assessment

o Applicants in the Higher Education and Student Affairs Concentration

must include the following:
= Professional Resume
= Reference Form
= Mentor Form
Admission Criteria for Unique Cases

Students classified as non-degree students are not permitted to enroll in the M.Ed. in
Educational Leadership. This program will not provide graduate level course work for
certification renewal purposes.

Transfer Credit

Graduate courses taken at other accredited institutions must be evaluated and
approved by the program coordinator or department chair. A maximum of nine semester
hours of transfer credit (with grades of "B" or higher) may be applied toward a degree
program. Transfer credit is rarely awarded toward Certification Only Programs. No
courses will be accepted for transfer credit if they are more than five years old at the
time of evaluation or have been used in completing another degree. Transfer credit
includes all course work accepted into the M.Ed. program prior to admission in full
standing (maximum nine semester hours), whether earned at another institution or at
Kennesaw State University.

Petition to Graduate

Each M.Ed. candidate must petition to graduate at least one semester prior to
completion of program requirements. The candidate should contact their program to
request a petition. For more information, please view the corresponding section of
Academic Policies.



Program of Study
Required Courses (6 Credit Hours)

o EDL 7101:Critical Analysis of Policy, Theory and Praxis for Educational Leaders
o EDL 7315:Research and Data Analysis for School Leaders

Tracks (15 Credit Hours)
K-12 Track

o EDL 7201:Leading Curriculum & Assessment

o EDL 7401:Instructional Leadership for Learning & Change

o« EDL 7415:Human Resources, Law, and Ethics for School Leaders

« EDL 7601:School Operations and Organizational Management

o« EDL 7615:Communication and Community Relations, for School Leaders

Higher Education Student Affairs (HESA) Track

o« HESA 7000:Leadership for Learning and Change in Higher Education and
Student Affairs

o HESA 7100:Foundations of Higher Education and Student Affairs

o HESA 7200:Organizational Management in Higher Education and Student Affairs

o HESA 7250:Leading Student Development and Evaluation

o HESA 7500:Legal Issues and Ethics for Higher Education and Student Affairs
Administrators

Concentration (9 Credit Hours)
Complete degree requirements with one of the following concentrations.
Coaching for Performance

« EDCO 7010:Introduction to Coaching

o« EDCO 7020:Using Data for Coaching

o« EDCO 7030:Applied Coaching: Developing, Implementing, and Maintaining a
Coaching Plan

Leadership in Urban Schools

o EDL 7800:Financial Management and Leadership in Independent and Charter
Schools



o EDL 7801:Institutional Advancement in Independent and Charter Schools
o EDL 7780:Practicum in Educational Leadership

Higher Education and Student Affairs

o« HESA 7150:Assessment and Institutional Effectiveness in Higher Education
o« HESA 7400:Human Resources Management in Higher Education
o HESA 7600:Financial Management in Higher Education

Program Total (30 Credit Hours)

Elementary and Early Childhood Education, M.Ed.

Contact Information

Website: https://bagwell.kennesaw.edu/departments/eece/programs/med/index.php
Phone: (470) 578-6121

Email: graded@kennesaw.edu
Program Description

The M.Ed. with a major in Elementary & Early Childhood Education is designed for
candidates who are already certified and are practicing P-5 teachers who wish to
continue to learn more about the Elementary field and improve their practice. The
program allows certified teachers in Elementary education (P-5) to earn their M.Ed. in
13 months while continuing their teaching career.

Admission Requirements

The M.Ed. with a major in Elementary & Early Childhood Education is designed for
accomplished classroom instructional leaders. The Department of Elementary and Early
Childhood Education Graduate Admission Committee in the Bagwell College of
Education determines the eligibility of each person who applies for admission. To be
considered for admission to the Master of Education with a major in Elementary
Education & Early Childhood Education a candidate must submit the following:

o the online Graduate Admissions application



« Official transcripts from each college attended, including those institutions where
degrees were not earned. Official transcripts are those in a university-sealed
envelope. Transcripts should reflect at least a bachelor's degree with at least a
2.75 GPA (on a 4.0 scale).

e a copy of your valid teaching certificate indicating B-K or P-5 certification. You
must hold certification in Early Childhood or Elementary Education to be
considered for this program, or receive permission of the chair.

« two administrator recommendation forms. These forms and their directions are
located in the online graduate application. Please do not submit letters of
recommendation. Only the forms located via the graduate application will be
accepted. These two forms of recommendation must come from an educational
professional who has taught or supervised your work and who can write with
authority about your abilities as an educator.

e a Letter of Commitment.
e a personal profile.
» a personal statement and writing sample.

*International applicants have additional requirements and each case is reviewed by the
Graduate Admissions Committee. See Graduate Admissions section of this catalog.

Admission to a cohort group is competitive and is open to a limited number of
candidates. An applicant will not be considered for admission unless all application
requirements are met by the specified deadline. Admission decisions are made by the
Department of Elementary and Early Childhood Education Graduate Admissions
Committee. The decision from the Graduate Admissions Committee is communicated in
writing to the applicants. There is no provisional admission status.

Admissions Criteria for Unique Cases

Students classified as non-degree students are not permitted to enroll in the M.Ed. in
Educational Leadership. This program will not provide graduate level course work for
certification renewal purposes.

Transfer Credit

Candidates enrolled in the M.Ed. with a major in Elementary and Early Childhood
Education will not be given credit for graduate courses taken at other institutions.



Petition to Graduate:

Each M.Ed. candidate must petition to graduate at least one semester prior to
completion of program requirements. The candidate should contact their program to
request a petition. For more information, please view the corresponding section of
Academic Policies.

Accreditation

The Master of Education with a major in Elementary and Early Childhood Education
meets the Georgia Professional Standards Commission standards for the degree.

Program of Study

Required Courses

o« ECE 7511:Trends & Issues in Educational Inquiry in Elementary & Early
Childhood Education

o ECE 7513:Educational Equity in Early Childhood and Elementary Settings

o« ECE 7514:Pedagogy for 21st century P-5 classrooms

o« ECE 7525:Teaching Number, Operations, and Algebraic Thinking (P-5)

o ECE 7531:Reflective Inquiry for Elementary & Early Childhood Educators

o ECE 7543:Professional Application of Inquiry for Elementary & Early Childhood
Educators

e ECE 7704:Trends and Issues in Literacy Education for Elementary & Early
Childhood

e ECE 7706:Trends and Issues in Science for Early Childhood Education

e ECE 7707:Trends and Issues in Social Studies for Elementary & Early Childhood
Education
Electives chosen from one of the endorsement/certificate programs (i.e., reading,
ESOL, gifted, online teaching, etc.)

Program Total (36 Credit Hours)



Instructional Technology, M.Ed.

Contact Information

Website: http://bagwell.kennesaw.edu/itecmed
Phone: (470) 578-3262

Email: itecdepartment@kennesaw.edu
Program Description

The Master's Degree in Instructional Technology prepares candidates to effectively
integrate technology into the classroom and to serve as technology coaches/facilitators
in PK-12 schools. The program is designed for educators across the country and is
aligned to the International Society for Technology in Education (ISTE) Educator
standards (ISTE-E). Candidates who successfully complete the program are prepared
to effectively utilize technology to support student learning, to teach technology
applications, and to provide professional development and technology coaching for
other educators. This program enables educators to complete the master's degree in six
semesters. Candidates will complete 36 hours of specialized coursework taught by full-
and part-time graduate faculty. The program is fully online.

Admission Requirements

The M.Ed. with a major in in Instructional Technology is designed for experienced
educational professionals and is limited to current practitioners who have successfully
completed at least one year of full-time teaching in the field. The School of Instructional
Technology & Innovation Graduate Admission Committee in the Bagwell College of
Education determines the eligibility of each applicant. To be considered for admission to
the Master of Education Program of Study with a major in Instructional Technology a
candidate must possess the following beyond the general KSU Graduate Admissions :

o Earned baccalaureate degree in professional education or a related field. The
applicant must exhibit a cumulative undergraduate grade point average of 2.75 or
above (4.0 scale). The applicant must submit official transcripts from each
college attended.

o A professional teaching certificate or departmentally-approved equivalent. All
official state-approved teaching certifications are accepted. The School of



Instructional Technology & Innovation recognizes and appreciates that many
independent or charter schools may not require educators to hold traditional state
teaching certification. In such instances, the School will make a case-by-case
determination as to whether the educator's qualifications are sufficiently
equivalent to a traditional teaching certificate and/or whether the educator has
the background necessary to ensure successful completion of the program.

« A professional resume documenting statement of purpose for wanting the
degree, education, and full-time teacher or leader positions in K-12. Other
information such as volunteer and service accomplishments and record of
leadership activities are also welcome. At least one year of full-time teaching
experience is preferred, as the MEd incorporates coaching educators to integrate
technology. Current full-time employment as a K-12 professional educator or
access to a K-12 educational setting is required to complete field-based
assessments and experiences.

« If seeking GaPSC certification, applicants must obtain and submit a Mentor form
indicating support from a qualified mentor who meets the GaPSC Mentor
Requirements. Mentor requirements can be found on the ITEC Mentor form on
the Graduate Admissions website for this program.

Admission to a cohort group is competitive and open to a limited number of candidates.
The decision from the Graduate Admissions Committee is communicated in writing to
the applicants. An applicant will not be considered for admission until all application
requirements are met by the specified deadline. If admission is denied upon the first
review, the applicant must contact the Office of Graduate Admissions to update his or
her application for review in a future semester.

Admission Criteria for Unique Cases
Currently there are no exceptions to the admission requirements.
Transfer Credit

Graduate courses taken at other accredited institutions must be evaluated and
approved by the program coordinator or department chair. A maximum of nine semester
hours of transfer credit (with grades of "B" or better) may be applied toward a degree
program. No courses will be accepted for transfer credit if they are more than five years
old at the time of evaluation or have been used in completing another degree. Transfer
credit includes all course work accepted into the M.Ed. program prior to admission in full
standing (maximum nine semester hours), whether earned at another institution or at
Kennesaw State University.



Petition to Graduate

Each candidate must petition to graduate in OWL Express by the deadlines set for each
semester as stated on the Registrar's website: https://registrar.kennesaw.edu/. For
more information, please view the corresponding section of Academic Policies.

Program of Study
Major Courses (27 Credit Hours)

o |ITEC 7305:Data Analysis & School Improvement

o [TEC 7400:Teaching, Technology & Student Engagement

o |ITEC 7430:Digital Tools for Learning

o |ITEC 7455:Digital Citizenship in Schools

o |TEC 7460:Professional Learning & Instructional Technology Coaching
e [TEC 7480:Introduction to Online & Blended Learning

o |ITEC 7485:Creating with Emerging Technologies

e ITEC 7500:Capstone Experience & Portfolio

e |TEC 7600:Personalized Learning & Technology Rich Environments

Research Core (3 Credit Hours)
o |TEC 7470:Educational Research
Guided Electives (6 Credit Hours)
Candidates may select six credit hours of courses approved by an advisor.

Program Total (36 Credit Hours)

Reading, M.Ed.

Contact Information

Website: https://bagwell.kennesaw.edu/departments/smge/programs/med/reading/inde
X.php



Phone: (470) 578-6314

Email: graded@kennesaw.edu

Program Description

The Master of Education (M.Ed.) in Reading is for teachers holding a clear, renewable
teaching certificate showing reading as a field or endorsement. Taking education and
reading courses aligned to their initial level of teacher certification, the program
prepares candidates for roles as interventionists, coaches, and program leaders in
reading, writing, and literacy instruction. The program is fully online.

Admission Requirements

The following are requirements beyond the general KSU Graduate
Admissions requirements.

A valid teaching certificate in the teaching field and grade level for which the
applicant is applying, or

An endorsement in the teaching field and grade level for which the applicant is
applying, or

A degree in Early Childhood Education, or

A passing score on the GACE Reading Specialist exam prior to admission.

*International applicants have additional requirements; see the Graduate
Admissions section of the KSU Graduate Catalog.

Admissions Criteria for Unique Cases

This program restricts admission to candidates who will receive an upgrade from the
Professional Standards Commission of Georgia upon program completion.

Transfer Credit

Graduate courses taken at other accredited institutions must be evaluated and
approved by the chair of the Department of Secondary & Middle Grades Education. A

maximum of nine semester hours of transfer credit (with grades of "B" or better) may be

applied toward a degree program. No courses more than five years old at the time of
evaluation will be accepted for transfer credit. Transfer credit includes all course work
earned prior to admission to the M.Ed. program in full standing (maximum nine



semester hours), whether earned at another institution or at Kennesaw State
University.

Petition to Graduate

Each candidate must petition to graduate at least one semester prior to completion of
program requirements. The candidate should contact their program to request a
petition. For more information, please view the corresponding section of Academic
Policies.

Program of Study
Professional Sequence (15 Credit Hours)

« EDRD 7715:Theory and Pedagogy in the Study of Reading

o« EDRD 7717:Reading Assessment and Instruction

o« EDRD 7718:Content Area Reading and Writing

o EDRD 7735:Using Data to Inform Reading Instruction

o« EDRD 7765:Teaching Reading in the Content Area to Diverse Learners

Concentrations (18 Credit Hours)
Students must take the teaching field courses from their area of concentration.
Elementary & Early Childhood Education

o EDRD 7730:Culturally Relevant Literature for Children and Young Adults

o EDUC 7700:Reflective Inquiry for Transformative Teaching and Learning

o [INED 7752:Explicit Approaches to Literacy Instruction for P-12 Students with
Disabilities

« EDRS 8000:Applied Quantitative & Qualitative Research

o EDRD 7720:Literacy Coaching and Leadership

o« EDUC 7797:Capstone in Middle and Secondary Grades Education

Secondary & Middle Grades Education

o EDRD 7730:Culturally Relevant Literature for Children and Young Adults

o EDUC 7700:Reflective Inquiry for Transformative Teaching and Learning

o INED 7752:Explicit Approaches to Literacy Instruction for P-12 Students with
Disabilities

« EDRS 8000:Applied Quantitative & Qualitative Research

o EDRD 7720:Literacy Coaching and Leadership



o« EDUC 7797:Capstone in Middle and Secondary Grades Education

Program Total (33 Credit Hours)
Secondary and Middle Grades Education, M.Ed.

Contact Information

Web address: http://www.kennesaw.edu/education/grad/smge

Program Description

The Master of Education (M.Ed.) with a major in Secondary and Middle Grades
Education is for teachers certified in middle (6-8) or secondary (6-12) English/language
arts, history/social studies, mathematics, or the sciences. These content-focused,
standards-based programs emphasize the development of evidence-based instructional
leaders who know how to build on the strengths and meet the needs of all learners;
reflective scholar-practitioners who know how to use, produce, and disseminate
educational research; and responsive change agents who know how to maintain
partnerships with families and communities.

Admission Requirements

The following are requirements beyond the general Graduate Admissions requirements.
Full Standing

Applicants who meet all admission requirements above will be reviewed for admission
to full standing in the degree program. The review will be made by the program
admission committee who will consider all application materials in assessing the
applicant's potential for success in the program.

Degree Requirements

The requirements for completion of an M.Ed. degree with a major in Secondary and
Middle Grades Education include:

e completion of a minimum of 36 hours of approved graduate coursework;

e completion of a minimum of 27 semester hours of the minimum 36 hours in full
standing at Kennesaw State University; andmeeting KSU's requirements for
satisfactory graduate student performance and for graduation as outlines in the
Academic Policies section of the KSU Graduate Catalog.



Transfer Credit

Graduate courses taken at other accredited institutions must be evaluated and
approved by the chair of the Department of Secondary & Middle Grades Education. A
maximum of nine semester hours of transfer credit (with grades of "B" or higher) may be
applied toward a degree program. No courses more than five years old at the time of
evaluation will be accepted for transfer credit. Transfer credit includes all course work
earned prior to admission to the M.Ed. program in full standing (maximum nine
semester hours), whether earned at another institution or at Kennesaw State University.

Petition to Graduate

Each M.Ed. candidate must petition to graduate at least one semester prior to
completion of program requirements. The candidate should contact their program to
request a petition. For more information, please view the corresponding section

of Academic Policies.

Program of Study
Core Courses (15 Credit Hours)

« EDUC 7700:Reflective Inquiry for Transformative Teaching and Learning

« EDUC 7750:Differentiation, Academic Language, and Assessment in Middle and
Secondary Classrooms

« EDUC 7752:Transformative Teaching and Learning with Families and
Communities

« EDUC 7797:Capstone in Middle and Secondary Grades Education

« EDRS 8000:Applied Quantitative & Qualitative Research

Teaching Field Courses (12 Credit Hours)

Students take a minimum of 12 credit hours in the teaching field. Students take
graduate level courses in the teaching field that are approved by graduate program
coordinator. M.Ed. Teaching Field courses include the following: « English/Language
Arts (courses with ENGL, PRWR, ENED, or EDRD prefixes at 5000+ level) « Science
(courses with SCED, SCI, BIOL, PHYS, or CHEM prefixes at 5000+ level) ¢
History/Social Studies (courses with SSED, HIST, AMST, GEOG, POLS prefixes at
5000+ level) « Math (courses with MAED, MATH, STAT prefixes at 5000+ level) One of



the required teaching field courses must be an Instructional Technology course taken
according to the teaching field as follows:
o« ENGL 7741:Technology and Media in English and Language Arts
OR
e MAED 7719:Technology and Mathematics
OR
o |ITEC 7400:Teaching, Technology & Student Engagement as approved by
graduate program coordinator for those in the sciences, history, or social
sciences

Elective Courses (9 Credit Hours)

Students take nine credit hours of elective courses as follows: « Endorsement courses
at the graduate level with prior approval from graduate program coordinator « Additional
education courses at the graduate level with prior approval from graduate program
coordinator « Additional teaching field courses at graduate level with prior approval from
graduate program coordinator

Program Total (36 Credit Hours)

Special Education, M.Ed.

Contact Information

Website: https://bagwell.kennesaw.edu/departments/ined/programs/sped-
med/me/index.php

Phone: (470) 578-6043
Email: GradEd@kennesaw.edu

Program Description

This fully online master's degree prepares candidates to serve students with disabilities
in inclusive settings in P-12 schools. Coursework is taught by graduate faculty utilizing
technology to provide synchronous and/or asynchronous content delivery, feedback,
and supervision. Three electives are included in the program to provide content delivery
for candidates' individual interests (e.g., autism, preschool special education, reading,
and English to speakers of other languages). Upon completion of the program,



graduates will be prepared to serve students with disabilities in a variety of teaching and
leadership roles. The program meets the Council for Exceptional Children (CEC)
standards.

Admission Requirements

The following are requirements beyond the general Graduate Admissions requirements.
o Online Graduate Application-There is a non-refundable $60 application fee.

« Transcripts-Official transcripts from EACH College and/or University you have
attended. Must be in sealed envelopes from the institution.

o Evidence of teaching Certification in any P-12 area or departmental approval.

o Personal Statement-Your statement can be uploaded into the online application.
The statement should be 1-2 pages and address your professional training and
interests, the nature of your professional experiences and specific issues you
plan to address during the pursuit of your Masters degree.

o Personal Resume-Your resume can be uploaded into the online application. It
should document education, teaching experience, community service, and your
record of leadership.

o Two Personal Letters of Recommendation-Please do not use the online
recommendation system. Your letters should be on letterhead and from sources
that can address your success in teaching and ability for success in graduate
study and commitment to student achievement.

e Interview-A personal, phone or SKYPE interview may be required. Candidates
will be contacted by the program if an interview is needed.

* Please note: International Students (Visa and Green Card Holders) Please visit KSU's
International Graduate Admissions site for additional requirements.

Admission C